
 

Office of the Registrar 

Attendance Verification Process 

 

Log into the GHC Faculty/Staff Intranet  

• If you are off campus and not using a GHC issued device, you will need to use the VPN. 

• Click on VPN Access Instructions and follow the steps there, if needed. 

 

Click on Information Technology. 

 

https://www.highlands.edu/facultystaff/
https://www.highlands.edu/vpn/
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Click on Access a System. 

 

Click on Banner/Score. 
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Go to the Banner 9 Self Service Dashboards section and click on Faculty/Staff Self Service – 

Banner 9. 

 

 

Go to the Faculty Course Maintenance section and click on Attendance Verification. 
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Log into SCORE. 

 

 

Click on Faculty Services. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://ghcservices.highlands.edu:9986/SCORE/twbkwbis.P_WWWLogin


 
5 

 

Click on Attendance Verification. 

 

 

Select the Term and click Submit. 
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Select the CRN and click Submit. 

 

View the Roster of Students. 
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Check students who have Not Attended then click SAVE. 
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Clicking SAVE now does not submit the roster for verification.  Wait until the attendance 

deadline date to submit the roster for verification. 
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Review student reported as Not Attending section. 

 

 

On the day of the deadline for attendance posting you must Verify Attendance, check the box 

and SAVE.  NOTE you can only submit the Attendance Verification Data once so make sure 

have verified those students who are attending and those not attending you class. 

 

 

 



 
10 

 

VERIFIED is now displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


