


















Cash Advances 

GHC will not issue cash advances. Arrangements for expenses related to any authorized GHC 
travel, event, function, etc. for employees and non-employees alike, must be made using p-card, 
checks, or reimbursable out of pocket expenses. 































• GHC can issue a lodging check for the employee to take in hand to the hotel as long as 
a check is accepted. The hotel must be an existing approved vendor in the SHARE 
supplier system in order for a check to be issued. 
*If the supplier does not exist in the system, please contact the Procurement office to 
get assistance with vendor setup.





*A Purchase Order is Required for Rental Vehicles. Please contact Procurement regarding this process and questions
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