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Getting Started with ACEMAPP

Welcome to ACEMAPP! This guide provides you with an overview of how to
navigate the ACEMAPP system to help you meet compliance for your upcoming
clinical rotations.

Please read through this article to get started, or you may quickly jump to one of the options below:

. Login

. Billing

. Profile

. Requirements

. Custom Fields

. Learning Materials

. Third-Party Vendors

. Checking Compliance
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Login

You will receive an email from ACEMAPP which will contain a link allowing you to
set your password.

1of6 2/21/2022, 3:01 PM


https://acemapp.org/kb/185#user_article_185_2
https://acemapp.org/kb/185#user_article_185_2
https://acemapp.org/kb/185#user_article_185_3
https://acemapp.org/kb/185#user_article_185_3
https://acemapp.org/kb/185#user_article_185_4
https://acemapp.org/kb/185#user_article_185_4
https://acemapp.org/kb/185#user_article_185_5
https://acemapp.org/kb/185#user_article_185_5
https://acemapp.org/kb/185#user_article_185_6
https://acemapp.org/kb/185#user_article_185_6
https://acemapp.org/kb/185#user_article_185_7
https://acemapp.org/kb/185#user_article_185_7
https://acemapp.org/kb/185#user_article_185_8
https://acemapp.org/kb/185#user_article_185_8
https://acemapp.org/kb/185#user_article_185_9
https://acemapp.org/kb/185#user_article_185_9

Firefox

2 0of 6

https://acemapp.org/kb/185

To log into your ACEMAPP account, navigate to acemapp.org and enter your email address and password.
When you log in you will be asked to agree to the FERPA consent, the Honesty Pledge and the Terms and
Conditions.

Please also see: Log in to ACEMAPP (https://acemapp.org/kb/53)

CACeMCAPP” souwus  oowes  whasNew T

Billing for Students

Some schools require students to pay the $50 ACEMAPP membership fee. If your
school requires payment, click “Make Payment” from your dashboard.

To make a payment for your ACEMAPP membership, please follow the steps outlined in this

guide: Membership Period - Student (https://acemapp.org/kb/150). Once your membership is paid, you can
navigate to your Student Home Page to complete your assigned school and/or clinical site onboarding
materials.

If you have problems with processing a credit or debit card, contact PayPal at 1-888-221-1161.

4 Dashboard / Members / Student Home

Dashboard View Requirements (5]

Actions Incomplete Requirements Pre Valid Post Valid Date Complete @ Date Expires Waiver

o e

asles, Mumps & Rubella (MMR) = x - N/A

Student

Membership Perio n oarts - x
© B Tetanus, Diphtheria and Pertussis (TDAP) = x
T— 8 ]
n © B Varicella (Chicken Pox) - x - N/A

Profile

Profile Completion is required and will affect compliance. This information is shared
with administrators at your university and should be kept up-to- date.

To update your account information, click on your name in the top-right corner of your home screen and select
"Profile" from the drop-down menu.

For further assistance, please see: My Profile (https://acemapp.org/kb/176)

After you complete your profile, you will have access to your home page.

Bookmarks Navigation Personal
—
> Protie I
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Requirements

Within ACEMAPP, each school and the clinical site has different requirements.
Your school and/or clinical site requirements are found in the Requirement table.

L4 = L} - = & & Ca & S = ] + o
# Dashboard / Members / Student Home
Dashboard View K Requirements o
Actions Pre Vaiid Post Valid Wisiv
Student Notifications o DD v
Vvendors e O i
o "
‘ VerifyStudents |
Actions Pre Valid Post Valid Date Expir We
- " = - 1972020
\ nate \
v v na
v v "
Affiliations © v v ™
‘T v v NiA
School System Compliance O
R - - [
I Schodl System Testing 3 [»
School Compliance o - M v 6116
1] - - A
(=] e 712 ] [ x| (=]
= (m | v v 23
8 Vichigan Tt Calege 23 (%] [
(= - v oy
Announcements e v v nA
Michigan Test College

Incomplete Requirements:

Requirements that are still outstanding. Upload the document (if available) or submit it to your school
coordinator for review. If your requirement is pending, it will show incomplete until it is reviewed and approved
by your school, clinical site, or third-party vendor.

Expiring Requirements:

Requirements that expire soon. Upload the document (if available) or submit to your school coordinator for
review. You do not have access to resubmit your expiring requirements until 60-days before the expiration date
in ACEMAPP.

Requirements:

Requirements that are completed. Nothing more is needed at this time.

If the school or clinical site allows you to upload, manage, or complete your requirements within your
ACEMAPP account, there is a "Manage Documents" button next to the requirement. Please also see:
Uploading Your ACEMAPP Requirements (https://acemapp.org/kb/57)

—
Requirement/ o
Actions /lncomplele Requirements Pre Valid Post Valid Date Complete © Date Expires Waiver
0 858 x x 01/012019 1273172020 v
n 0878 x x 05/1872020 05/1872021 —
n © >4 TB (Options Within) x x NA
n © >4 TB (PPD or Blood Test) x x NA

If there is a dash next to the requirement and no "Manage Documents" button, then your requirement is
managed outside of ACEMAPP. Check to see if you have a Vendor listed and if there are instructions from your
school in the Announcement areas on your home page. Please contact your school coordinator for information
on how to submit your documents if your school manages these requirements outside of ACEMAPP.

Requirements o

Actions Incomplete Requirements Pre Valid Post Valid Date Complete @ Date Expires Waiver
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u 0 88Ls x x 01/01/2019 12/31/2020 v
u oR8TE x x 05/18/2020 05/18/2021
n © >4 TB (Options Within) x x - NA —
n © >4 TB (PPD or Blood Test) x x = NA =
Actions Requirements. Pre Valid Post Valid Date Complete © Date Expires Waiver
‘ Y ‘ © B ACE Test Requirement2 - - 0912472020 12/19/2020 -

© B Background Check v v 01/01/2020 N/A
© B Drug Screen v v 01/01/2020 NA

© B Hepatitis B v v 04/01/2020 N/A

Custom Fields

Your clinical site may want to capture specific information from you. This is
collected in the Custom Fields section of your home screen. They can also be
found in your Profile after you are assigned to a rotation.

To complete the Custom Fields, click the "Edit" pencil and enter the required information and click "Save".

NOTE: Custom Field completion will affect compliance.

Custom Fields

Actions Custom Field Pre Valid Post Valid Value

Aima Mater - -

[~ ‘ Current Sk - -

‘T‘ Document #1 - -

] = -
7] Grad date - v osn09r2025
‘7‘ Muli-Test - -
‘7‘ Nickname _ _
7)o - -
] S _ _
] Sotins = -
(7] Vear Graduated - _

Learning Materials

Your school or clinical site may also require that you take a series of courses and
assessments to meet compliance.

If required, these items appear in the "Learning Materials" table on your home screen, below the
"Requirements" table.
In ACEMAPP, modules serve to deliver the necessary information to complete the related assessment.

To take a module or assessment, click on the "View Module" or "Take Assessment" button, and the course or
assessment opens.

Once the assessment is successfully completed, the "Take Assessment" button is no longer active, and you
see a green check. The expiration date is extended for 1-year.

Please also see: Learning Materials - Students & Faculty (https://acemapp.org/kb/148)

| | earnina Materiale (2] |
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Module/Assessment Name Pre Valid

Example - ECare Course - Barcode Medication Administration -

(0] [0 [a][+ [o]EH[e]

Example - ECare Course - IVIEW Overview -

e Pathogens - Course -

Bloodborne Pathogens v

Assessments

o o Expired or Not Taken

RO

—_— v

©

OSHA Assessment — X

Post Valid

v

Current
Attempts

Complete

0

5

Complete

1

Complete

2

0

Available
Attempts

3
3

w0

2

Date Expires

09/30/2020
N/A
N/A
05/20/2020
N/A

05/20/2020

N/A

10/02/2019
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Third-Party Vendors

ACEMAPRP interfaces with several third-party vendors to simplify the compliance
process for you by allowing you to link your ACEMAPP account directly to the
associated Vendor to satisfy some of your compliance items. These items may

include your Background Check, Drug Screen, BLS, and Immunizations.

If your school or clinical site utilized third-party vendor integration, the associated Vendor logo appears in the

"Vendors" window on the left side of your home screen.

Vendors [ 1)

_Verifyswdents.com

For directions on each of our partnering vendors, please review the related Help Desk articles below:

¢ Advantage Students (InfoMart) (https://acemapp.org/kb/120)
» Verify Students (by Corporate Screening) & Medicat (Immunitrax) (https://acemapp.org/kb/50)
o Verify Students (by Corporate Screening) (https://acemapp.org/kb/124) - [Background Check &

Drug Screen only]

o Medicat (Immunitrax) (https://acemapp.org/kb/123) - [Immunizations only]
e Complio (powered by American DataBank) (https://acemapp.org/kb/119)

Checking Compliance

The Affiliations section on your Home screen will show Compliance. You will need
to check the Compliance Column for your school and for each rotation you may

be assigned to in ACEMAPP.

¢ A Green Check indicates that you have completed everything in ACEMAPP to date.
¢ A Red "X" indicates that you have incomplete items. By clicking on the Red "X" you can see exactly
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what needs to be completed to show compliance.

NOTE: Pending items are considered incomplete until approved by the school or clinical site.
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