“None of the things which are done with intelligence take place without the help of speech.” – Isocrates 
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COMM 1100 – Human Communication – Fall 19 – Steve Stuglin

CRN: _________  Campus: ________  Time: ________  Room: ________

The best way to contact me is by email at sstuglin@highlands.edu
Office: Douglasville Office: 137 HUB
Office Phone: 678-872-4220*
Office Hours: ________________________________ and by appointment


Course Objectives

At the end of the semester, students will be able to:

1. Define key terms and concepts related to the study of human communication.

2. Describe and explain the various components of human communication. 

3. Prepare for and conduct an interview in the roles of interviewer and interviewee. 

4. Conduct audience and situation analysis in speech preparation. 

5. Create and deliver a public speech for several situations.

6. Assess and evaluate various acts of human communication. 

7. Apply a theoretical and practical understanding to group tasks. 

Required Course Materials
Essential Communication (2nd ed) – Adler, Rodman & du Pré – Oxford University Press 
Workbooks - LOGIN at GHC website and see 'Course Resources' on my bio page

Classroom Norms and Expectations

1. I will respect every single one of you. I ask that you do the same.  

2. Please keep electronic devices off and away (or set to “vibrate”), unless you are using them to take notes. 

3. Ad hominem attacks are not allowed in this classroom. Challenging ideas, concepts, beliefs, arguments and attitudes is encouraged; personal attacks are not permitted. 

4. Late work: workbook entries are due and checked in the first ten minutes of class. Speeches and the interview must be completed in class as scheduled. I am happy to allow students to make arrangements to take exams or turn in written work early. No student is able to complete exams, speeches, or the interview late. 
5. If you would like to speak about something that is controversial I would encourage you to see me first. Few if any topics will not be fair game in this classroom, if handled appropriately. Above all else we are adults in a college environment and the intellectual consideration of all ideas available is a right and a duty. 

Grading Scale
 
	UA Workbook     90       UB   Workbook      90
       Library          10                Speech B     100
       Speech A       50                Speech C     125
       Culture Int     50                Evals             10 
       Exam 1         100               Exam 2          75

UC  Workbook    90               UA = 30%
        Group           10               UB = 40%
        Interview    100               UC= 30%
       Exam 3        100
	      Total Possible                  1000 points

Points Earned

Letter Grade

900 and up
A
800-899
B
700-799
C
600-699
D
599 and lower
F



Description of Assignments

Attendance and Participation (Course Completion)

Much of the benefit from this course comes from actively engaging other people about the basics of communication. there is no direct impact on points for absences, once you accumulate five (summer: 1 day = 2 absences) you will need to work with the Division Chair to continue in the course (Division policy). Note also that since there is something due for points practically every class day, any absences will result in lost points. 
Workbook (30% of points)

I will check you workbook for completion in the first 10 minutes of each class period. If you are absent or the entry is incomplete you will earn a zero. You may email me a copy (photo, etc) of the completed entry prior to the start of the class period in which it is due and still earn points for that day. 

Speeches (27.5% of points) 

Over the course of the semester, you will prepare and deliver three different speeches. The individual requirements for each speech vary. In general, these speeches will allow you to demonstrate preparation and organization, audience analysis, situation analysis, verbal style, physical delivery, and the use of visual aids. 
Interview (10% of points) 

A vital communication skill, especially for many of you as you prepare for the job market, is the ability to interview and be interviewed. We will be doing group fishbowl interviews and you will each need to play both roles: interviewer and interviewee.  

Exams (27.5% of points) 

The exams are largely composed of multiple choice, matching, fill-in-the-blank, short answer, or essay questions. There are three and each one follows a unit of material. 

Small Assignments (8% of points)
You will complete small assignments. Unit A has a library assignment and a culture interview, Unit B has speech evaluations, and Unit C has a group assignment. 
Extra Credit and Curves (up to 3% bonus points) 

Use the rubric for SPC to complete a new speech (new topic, new approach, new research) following those guidelines. Record yourself delivering the speech to an audience you assemble of 6 adults (on camera at start of video). Upload the speech to Youtube, set the video to public, and send the link to the class by the due date.

Communication Extra-Curricular Activities

Speech Competition       www.highlands.edu/site/communication-speech-competition

An annual competition in Cartersville, held each year in April. Put your class speech to work for great prizes, invaluable experience, and resume material!

Six Mile Post 






           www.sixmilepost.com 

GHC's student run, award-winning, campus newspaper. Student positions (paid and unpaid) may still be available. See: http://www.highlands.edu/site/six-mile-post-jobs-
Old Red Kimono 





www.highlands.edu/site/ork

GHC's student-edited magazine featuring student writing and artwork. Join ORK and help edit the next issue or submit individual pieces of artwork or writing for publication!

Library Access and Services
Douglasville campus has a full-service library branch. You can talk to a librarian about your research, search the library databases, and check out books. Please make use of this facility, open Monday to Thursday 8am - 9pm, Fri 8-Noon!

GALILEO password: __broom_____
Douglasville Librarian: Karin Bennedsen

Paulding Librarian: Christin Collins
Georgia Highlands College Policies

See the Rights and Responsibilities for Students at http://www.highlands.edu/site/student-rights
Drop-Add ends Aug 21; October 21 is the last Day to Withdraw without Academic Penalty

Federal regulations state that if a student did not attend classes and received failing grades, then the grades were not earned and financial aid needs to be reduced accordingly (a student must complete at least 60% of the course for his/her work to classify as an “earned” grade). Speak with advising or financial aid for more details about how this may affect you. 

HR501 – No student, faculty member or staff member may discriminate or harass anyone on campus (For example, on the basis of sex, gender, sexual orientation, race). See policy for details. 
Campus Carry HB 280
Speak to a campus police officer or safety officer if you have questions about this law. 
Campus Carry (HB280) will allow anyone who is properly licensed in the state of Georgia to carry a concealed handgun on public college and university properties. It is up to handgun owners to know the law. There are exceptions: 
-disciplinary proceedings
-faculty, staff, & administrative offices           -student housing
-classrooms with high school students     -sporting event venues
                     -childcare spaces
     Full details: www.highlands.edu/campus-safety/campus-carry-information 
     USG HB 280 Campus Carry video: https://www.youtube.com/watch?v=SV5cIgTCSGY
Disability Services

If students have special needs due to a physical or psychological disability, they may request accommodation through Student Support Services (706-295-6336). In addition, please contact me and discuss your needs within the first two weeks of classes. 

Specific Application of Academic Honesty Policy for this Class

An academic honesty violation may result in assignment grade penalties or failure of the course.
Plagiarism.  Plagiarism is presenting another person's work as one's own. Plagiarism includes any paraphrasing or summarizing of the works of another person without acknowledgment. Plagiarism frequently involves a failure to acknowledge the quotation of the paragraphs, sentences, or even a few phrases written or spoken by someone else. 
Cheating.  Cheating on examinations involves giving or receiving unauthorized help before, during, or after an examination. Examples of unauthorized help include the use of notes, computer based resources, texts, or "crib sheets" during an examination or sharing information with another student during an examination (unless specifically approved by the faculty member). 
Unauthorized Collaboration.  Submission for academic credit of a work product, represented as its being one's own effort, which has been developed in substantial collaboration with another person or source, or computer-based resource, is a violation of academic honesty. 
Falsification.  It is a violation of academic honesty to misrepresent material or fabricate information in an academic exercise, assignment or proceeding (e.g., false or misleading citation of sources, the falsification of the results of experiments or of computer data, false or misleading information in an academic context in order to gain an unfair advantage).
Multiple Submissions.  It is a violation of academic honesty to submit substantial portions of the same work for credit more than once without the explicit consent of the faculty member(s) to whom the material is submitted for additional credit.
Tentative Course Calendar 
	Date
	Tentative Agenda
	Read Before class
	DUE IN CLASS

	T
	8-20
	Course Introduction; Syllabus
	
	

	R
	8-22
	Communication: What and Why
	CH 1
	WBA: Entry 1

	T
	8-27
	The Self, Perception, and Communication
	CH 2
	WBA: Entry 2

	R
	8-29
	Culture and Communication
	CH 3
	WBA: Entry 3

	T
	9-3
	     Speech A
	
	Speech A

	R
	9-5
	Communication and Language
	CH 4
	WBA: Entry 4, Culture

	T
	9-10
	Communication and Listening
	CH 5
	WBA: Entry 5

	R
	9-12
	Nonverbal Communication 
	CH 6
	WBA: Entry 6

	T
	9-17
	Nonverbal Communication (continued)
	
	Library Assignment

	R
	9-19
	EXAM ONE: CH 1-6, WBA, Class
	
	

	T
	9-24
	Preparing Speeches
	CH12, 209-213
	WBB: Entry 1

	R
	9-26
	Informative Speech Development
	
	WBB: Entry 2

	T
	10-1
	Speech Workshop
	
	WBB: Entry 3

	R
	10-3
	      Speech B
	
	Speech B / Eval

	T
	10-8
	      Speech B
	
	Speech B / Eval

	R
	10-10
	Persuasive Speech Development
	214-225
	WBB: Entry 4

	T
	10-15
	Presenting Speeches
	CH 13
	WBB: Entry 5

	R
	10-17
	Speech Workshop
	
	WBB: Entry 6

	T
	10-22
	      Speech C
	
	Speech C / Eval

	R
	10-24
	      Speech C
	
	Speech C / Eval

	T
	10-29
	EXAM TWO: CH 12-14, WBB, Class
	
	

	R
	10-31
	Comm. in Interpersonal Relationships
	CH 7
	WBC: Entry 1

	T
	11-5
	Comm. with Friends and Family
	CH 8
	WBC: Entry 2

	R
	11-7
	Comm. with Romantic Partners
	CH 9
	WBC: Entry 3

	T
	11-12
	Communicating to Land a Job
	CH 10
	WBC: Entry 4

	R
	11-14
	Communicating in the Workplace
	CH 11
	WBC: Entry 5

	T
	11-19
	Solving Problems in a Small Group
	
	Group Assignment

	R
	11-21
	Interview Workshop
	
	WBC: Entry 6, EC SPC

	T
	11-26
	NO CLASS
	
	

	R
	11-28
	NO CLASS
	
	

	T
	12-3
	      Interviews
	
	Interview

	R
	12-5
	      Interviews
	
	Interview

	See Below
	EXAM THREE: CH 7-11, WBC, Class
	
	


The Final Exam Period for TR 9:30-10:45 is Thursday 12/12 at 9:30AM
YOU CAN TAKE THE FINAL EARLY. YOU CANNOT TAKE IT LATE.


