Georgia Highlands College ENGL 1101 Fall 2016-Kemper (F-136)

Basic Course Information
ENGL 1101–80677 and 80685 (Composition I)  9:30-10:45 a.m. MW and 11 a.m.-12:15 p.m.TR (3 credit hours)

Withdrawal Deadline – Oct. 19 (last day to withdraw with a “W”)
English 1101 is a composition course focusing on skills required for effective writing in a variety of contexts, with emphasis on exposition, analysis, and argumentation, and also including introductory use of a variety of research skills.

Prerequisite: One of the following - (1) appropriate placement test scores or (2) satisfactory completion of required Learning Support English 
Textbooks and Supplies: Hard copies of Harbrace Essentials, 2nd ed. (Glen and Gray, 2015) and Patterns for College Writing, 13th ed. (Bedford/ St. Martin’s); notebook paper, ink pens, essay folder, dictionary (optional—flash drive) 

Disability Support: Any student who feels he or she may need an accommodation based on the impact of a disability may discuss this with the instructor or contact Student Support Services (706-295-6336). This should be done as early in the semester as possible. GHC has resources available for students with certain disabilities. Accommodations (such as providing materials in alternative formats, assuring physical access to classrooms, or being sensitive to interaction difficulties that may be posed by communication and/or learning disabilities) may be made through Student Support Services on all campuses.
Electronic Devices: All electronic devices (phones, laptops etc.) will be turned off or silenced and stored out of sight during class. It is not appropriate to leave class to take a call. 
Course Description
· English 1101 is designed to help you develop the written communication skills you will need to be successful in your other college courses, competitive in the job market, and confident in your daily life.
· In this course you will practice your writing skills by composing paragraphs and essays and by revising your papers once the errors have been marked. Outlining and grammar review are also part of the course, and you will receive instruction related to basic research skills and the GALILEO data bases. 
· Class writing assignments and research exercises will be done on a computer. You may also communicate with your instructor by e-mail, and you will be expected to monitor your e-mail for messages from the instructor. Georgia Highlands College provides you with an e-mail account, but you must have your own Internet Service Provider for at-home access. 
· Out-of-class assignments may be done on a Georgia Highlands College computer or some other computer that is compatible with the software and capabilities of the Georgia Highlands College computers. The Information Technology (IT) Office (706-295-6775) can provide you with information about minimum computer specifications.  
· Non-fiction essays will be read as models of essay writing and for ideas that may carry over into written assignments. You will also read some short stories and become acquainted with some of the skills needed when writing about material you have read, such as the proper use of quotations. The introduction to literature will serve as a transition to English 1102, if you need to take that course.
· Throughout the semester there will be a number of written and discussion assignments for which daily grade points will be given.

***The instructor reserves the right to alter the dates, material covered, or format of any exam after notifying the students in advance.
***Any anticipated absence by the instructor (to attend professional meetings, etc.) will be announced no later than the class period just prior to the expected absence, and you will be told what will take place during class time while the instructor is absent. In the event of an unexpected absence by the instructor (due to illness, etc.) an effort will be made to notify you or to find someone else to meet the class. (There are no provisions for substitute teachers at colleges.)

Grading
The major portion of the course grade will be determined by the grades on the essay assignments.


Essay assignments
Essays are expected to be logically organized and written in clear, correct English. In general, errors resulting in deviations from Harbrace sections 18, 19, 20a, 20f, 2b, 3a, and 27b are considered the most serious. However, errors related to Harbrace sections 20b, 21, 23, 31, 32a, 33 and 36 are also considered serious, and any error that interferes with the clear expression of your ideas may be regarded as serious. Persistent serious errors will result in lower paper grades. You will be required to submit written assignments through Turnitin.com and to also provide a printed copy to the instructor on the assignment due date. 

Generally, assuming all writing assignments have been turned in, the final major portion of the course grade will not necessarily be determined by a straight average, but will reflect the level of writing you have reached by the end of the semester. If all writing assignments are not turned in, the major portion of the course grade will be determined by averaging the recorded regular essay grades. (For averaging, essay letter grades will be converted to numbers using the scale: A = 4, A- = 3.75, B+ =3.5, etc.) Before you can be eligible to be considered for a passing grade for the course, you must turn in your essay folder containing your revised written assignments. 

Daily Grade
The daily grade comes from points given for folder corrections, class discussion assignments, daily grade papers, and other daily assignments and will make up to one-half letter grade difference (plus or minus) in your basic course grade.(Since the course grade is supposed to reflect the quality of your writing, it is unlikely that your course grade will be raised to a grade higher than that made on at least one essay.)
**Please note that while the lowest passing grade in English 1101 is D, the prerequisite for ENGL 1102 is a C in ENGL 1101.

Plagiarism

You are expected to write your own papers without excessive help from anyone else. Also, if you use in your papers any statements or ideas (even ideas put in your own words) from books or magazines or other print, broadcast, or computer accessed sources, you must identify the source of your information in order to avoid plagiarism. If you turn in a plagiarized paper, it will receive a grade of F that will be averaged with your other essay grades, and you may also be given a grade of F for the course. In addition, you may be subject to disciplinary actions by the college. 

The instructor also reserves the right to refuse to grade any paper that shows traces of plagiarism or indicates that the student received excessive help from another person and to require that a new paper be written to replace it.  
Turnitin.com, which will be used in this class, is an Internet service subscribed to by GHC in order to encourage originality and also careful documentation of all research used in student papers. Papers submitted to Turnitin.com are compared to numerous active and archived Internet sites, other publications, and Turnitin.com’s database of submitted student papers. Since Turnitin.com does compare submitted student papers, you should be careful to not let another student use your work since you could be implicated in a plagiarism or excessive collaboration situation, both of which are prohibited by the college’s Academic Integrity Code. Essays submitted to turnitin.com become a permanent part of the turnitin.com database.
The Georgia Highlands College polices on student conduct and academic integrity are located in the college’s “Student Rights & Responsibilities” document: http://www.highlands.edu/site/student-rights . There you will find a detailed definition of plagiarism and other types of academic dishonesty and a description of the procedures and sanctions relating to violation of the Academic Integrity Code.

Attendance and Late Work
1. You are expected to be in class every day. If you miss class for any reason, you are still responsible for finding out what went on in the class you missed and for keeping up with assignments missed. You are also expected to arrive on time to class to avoid distracting the other students. If you are ever unavoidably late and come in after attendance is taken, it is your responsibility to see the instructor after class to be sure you are recorded as present but late. Three “late” designations equal one unexcused absence. Leaving class early may also count as an absence.
By Humanities Division policy,  a student who misses five classes (for classes meeting 2 days a week) or three classes (for classes meeting 1 day a week) may not return to the class without appealing to the division dean or a designee, unless the student has presented a justification which the instructor finds satisfactory.   This appeal must be made within one week.  Otherwise the student may not return to class and no appeal will be allowed.
Absences may be excused by the instructor if you notify the instructor by phone or email prior to the absence or within two days after the missed class. You will also need to hand the instructor a written request for an excused absence the day you return to class. The written request must have your name, the current date, the course name and section number, the date of the class missed, a brief statement of the reason for the absence, and your signature. If you have a medical excuse, attach a copy to your written request. Please note that any absence—excused or not—may interfere with your ability to succeed in the class.
In case of an anticipated extended absence (more than 15 percent of the class sessions), approval must be obtained in advance from the professor and the academic dean. A student requesting permission to submit course work while on an extended absence must be in good academic standing in the class, and all coursework must be completed by the end of the semester.
2. The normal penalty for a late paper is one-half letter grade off for each class period the work is late. It may be possible to avoid the penalty for late work if you notify the instructor immediately when you realize you will not be able to turn an assignment in on time. You may contact your instructor by phone on campus at (706-368-7626 or 1-800-332-2406) or at home or by email at kkemper@highlands.edu. Any paper not made up within two weeks of the original due date will be recorded as receiving a 0 for a daily grade paper and two F grades for a regular essay. Because of the often interactive and timely nature of daily grade assignments, many of these cannot be made up. However, bonus/makeup points offered throughout the semester provide a way to regain points lost from a missed daily grade assignment. Requests for makeup work due to an anticipated extended absence (more than 15 percent of the class meetings—approx. 2½  weeks) must be approved in advance by the instructor and division dean.

3. If you are going to participate in a college sponsored event (and will receive an official excuse), notify the instructor before the date of the expected absence if it will interfere with written assignments.

4. Students receiving VA educational benefits and some other types of financial aid should be aware that instructors may be required to report poor attendance on their part.
Course Outcomes for English 1101
1. In essays and other written assignments, students will demonstrate the ability to identify, analyze, evaluate, and synthesize information to support ideas or arguments and to organize their thoughts coherently and effectively in standard written English.
2. Students will demonstrate that they understand writing as a process through prewriting/planning, drafting, revising, editing, and proofreading.
3. By the end of the course, students will demonstrate basic writing competency in grammar, mechanics and usage. 
4. Through the reading of non-fiction essays, and possibly short literary works, students will develop critical reading skills.
5. Either as part of an essay or non-essay assignment, students will practice the research process including location of basic sources, evaluation of source credibility, and MLA citation of sources, both in the text and on a Works Cited list. 
Academic Core Student Learning Outcomes for English 1101--Goal A1 (Communication)
1. Students will express ideas logically and clearly in standard written English as appropriate for audience and purpose.
2. Students will analyze and critically interpret the content, style, point-of-view, and perspectives of factual or creative works using suitable terminology.
Core Overlay Requirement--Goal III (Critical Thinking)
Students will identify, analyze, evaluate, and synthesize information to support ideas or arguments or solve problems.
Office Hours
My office hours for M-R are posted on the door of F-136, but I am also usually on campus until late afternoon or early evening Monday through Thursday. If I am not in my office, check in the Six Mile Post Office and in the Social Sciences Division Office. There may also be a note on my door telling you where to find me or when I expect to return. I make every effort to be on campus during my listed hours, but I reserve the right to change the hours without prior notice. To be certain I will be available, you may want to make an appointment in advance.
Special Notes
Tobacco free campus: Georgia Highlands College prohibits the use of tobacco products on any property owned, leased, or controlled by GHC. All faculty, staff, students, visitors, vendors, contractors, and all others are prohibited from using any tobacco products (i.e., cigarettes, eCigarettes, cigars, smokeless tobacco, snuff, chewing tobacco, etc.) while on GHC property.

To students receiving financial aid:  Federal regulations state that if a student does not attend classes and receives failing grades, then the grades were not earned and financial aid needs to be reduced accordingly.  Any student receiving a 0.00 GPA will be required to prove that the 0.00 GPA was earned by attending classes or completing requirements for each class. Students who have passed at least one class for the semester will not be affected by this regulation. If a student has properly withdrawn from all classes, the student’s financial aid should be adjusted from the time he/she signed the withdrawal form.
GHC Early Warning Program: GHC requires all faculty to report their students’ progress during the semester as part of the college’s Early Warning Program (EWP). The objective of the EWP is to support academic success by reviewing early indicators of satisfactory student progress. In accordance with EWP, faculty provide the Registrar’s Office with academic reports of each student enrolled in their courses at checkpoints staggered throughout the semester. The following success factors are reported at their corresponding checkpoint: Week 2, Notification of Non-attendance; Week 6, Notification of Satisfactory or Unsatisfactory progress.
Early Grades Statement: GHC offers a variety of part-of-term classes to allow students to have flexible schedules. However, there are only three semesters each year: spring, summer, and fall. Only at the end of each semester are grades moved to academic history and available on the official transcript. As soon as faculty have entered grades after each part-of-term, they may be viewed online by logging into SCORE (https://discovery.highlands.edu:9986/pls/SCORE/twbkwbis.P_WWWLogin ). Transcripts may also be requested at any time by logging into SCORE. Prior to the end of term, a student who needs an early grade letter sent to another institution may complete the request form and submit it to the Registrar’s Office for processing (http://www.highlands.edu/site/registrar-forms). Please contact the Registrar’s Office at register@highlands.edu for assistance with these or related issues.

