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Upon Successful Completion of this workshop, you will be able to:
• Organize the Gradebook
• Create & Manage D2L Discussions
• Create & Grade D2L Assignments
• Associate Assessments with Gradebook items

Learning Goals



Gradebook 
Organization



Gradebook Organization: Categories
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Enter the Category name. 

Create a Category for 
each type of assignment. 

Gradebook Organization: Categories
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Gradebook Organization: Categories



Gradebook 
Organization: Items

Most Gradebook items 
are “Numeric,” but there 
are several other options. 



Select the appropriate 
Gradebook Category.

Gradebook 
Organization: Items



Gradebook 
Organization: Items



Activity: 
Organize your Gradebook



Assignments



Create an Assignment
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Create an Assignment



Create an Assignment (continued)



Create an Assignment: 
Restrictions

Due Date: date by 
which the assignment 
must be submitted.

Availability: dates during 
which the assignment is 
visible to students. 



Submit an Assignment: Student View
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Submit an Assignment: Student View
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Grade an Assignment: Assignment Folder

Assignments can be accessed—
just with slightly different 
views—from either tab.

Click on the title of a 
submission to grade it. 



Grade an Assignment

Enter Grades in the Rubric 
(if applicable) or via 

manually entering a Score.



Grade an Assignment (continued)



Grade an Assignment: Rubric



Grade an Assignment: Gradebook
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Icon indicates 
submission.



Grade an Assignment: Gradebook

Click on a 
submission to 

grade it. 

Or enter 
grades 

manually. 



Grade an Assignment: Gradebook



Feedback: Assignments (Student View)



Feedback: Assignments



Feedback: Assignments (Student View)



Feedback: Grades (Student View)



Activity: 
Create & Grade an 

Assignment



Discussions



Create a Discussion
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Create a Discussion: Forum
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Discussion Organization
• Forum: folder

• Topic: prompt
• Thread: response



Create a Discussion: Forum



Create a Discussion: Forum



Create a Discussion: Forum



Create a Discussion: Topic



Create a Discussion: Topic



Create a Discussion: Topic



Discussion Settings
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Discussion Settings



Discussion Settings (continued)



Grid View



Reading View



Activity: 
Create a Discussion



Associating Assessments 
with the 

Gradebook



Gradebook Item Association

We recommend associating an 
assignment with a Gradebook item 
when you create it. To do so, in the 
“Properties” tab, scroll down to 
“Evaluation and Feedback.”



Select the 
appropriate Grade 
Item from the 
Dropdown Menu. 

If you have not yet 
created the Grade Item, 
you may do so here. 

Note: If you create the 
Grade Item here, you will 
need to return to “Manage 
Grades” to put it in the 
appropriate category. 

Gradebook Item Association



Gradebook Organization

Category

Item



Activity: 
Associate an Assessment 

with the Gradebook



Learning Goals

Upon Successful Completion of this workshop, you will be able to:
• Organize the Gradebook
• Create & Manage D2L Discussions
• Create & Grade D2L Assignments
• Associate Assessments with Gradebook items



Questions?
cetl@highlands.edu

cetl.highlands.edu/resources/technology/d2l

mailto:cetl@highlands.edu
http://www.cetl.highlands.edu/resources/technology/d2l
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