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2022 - 2023 ACADEMIC CALENDAR

GHC FALL SEMESTER 2022

Important Dates - GHC Classes Full Term 1st 8 weeks 2nd 8 weeks 10 weeks
First Day of Class Aug 13 (S) Aug 13 (S) Oct 6 (TH) Sep 20 (T)
Drop/Add deadline Aug 19 (F) Aug 19 (F) Oct 10 (M) Sep 22 (TH)
May 2023 Graduation Application Due Aug 30 (T)
Campus Closed, Labor Day Sept 5 (M)
Attendance Verification Aug 23 (T) Aug 23 (T) Oct 13 (TH) Sep 28 (W)
Reinstatement Deadline* Aug 29 (M) Aug 26 (F) Oct 18 (T) Oct 3 (M)
Early Alert Progress Report Sep 28 (W) Sep 6 (T) Oct31 (M) Oct 18 (T)
Withdrawal Deadline Oct17 (M) Sep 23 (F) Nov 18 (F) Nov 4 (F)
Registration for Spring 2023 Oct 31 (M)
No Classes, Fall Break Nov 21 - 23 (M-W)
Campus Closed, Thanksgiving Nov 24 - 25 (TH-F)
Last Day of Class Dec 5 (M) Oct5 (W) Dec 5 (M) Dec 5 (M)
Finals” Dec 6 -12 (T-M)

Dec 14 (W), Oct 10 (M), Dec 14 (W), Dec 14 (W),
Final Grades Due noon noon noon noon
Important Dates - eCore/eMajor Full Term Session 1 Session 2
First Day of Class Aug 15 (M) Aug 15 (M) Oct 10 (M)
Add Deadline Aug 17 (W) Aug 17 (W) Oct 12 (W)
Drop Deadline Aug 19 (F) Aug 19 (F) Oct 14 (F)
Withdrawal Deadline Oct10 (M) Sept 12 (M) Nov 4 (F)
Registration for Spring 2023 Nov 1 (T)
Last Day of Class Nov 30 (W) Oct 4 (T) Nov 30 (W)
Final Grades Due Dec 8 (TH) Oct 11 (T) Dec 8 (TH)

GHC SPRING SEMESTER 2023

Important Dates - GHC Classes Full Term 1st 8 weeks 2nd 8 weeks 10 weeks
First Day of Class Jan7 (S) Jan 7 (S) Mar 2 (TH) Feb 14 (T)
Drop/Add deadline Jan 13 (F) Jan 13 (F) Mar 6 (M) Feb 16 (TH)
Campus Closed, MLK Holiday Jan 16 (M)
August 2023 Graduation Application Due Jan 31 (T)
Attendance Verification Jan 18 (W) Jan 18 (W) Mar 9 (TH) Feb 22 (W)
Reinstatement Deadline* Jan 23 (M) Jan 23 (M) Mar 14 (T) Feb 27 (M)
Early Alert Progress Report Feb 22 (W) Jan 30 (M) Mar 16 (TH) Mar 14 (T)
Withdrawal Deadline Mar 13 (M) Feb 17 (F) Apr 14 (F) Mar 31 (F)
Registration for Summer 2023 Mar 6 (M)
No Classes, Spring Break Apr 3 -7 (M-F)




Registration for Fall 2023 Apr 10 (M)
December 2023 Graduation Application Due Apr 28 (F)
Last Day of Class May 1 (M) Mar 1 (W) May 1 (M) May 1 (M)
Finals” May 2 - 8 (T-M)
May 10 (W), Mar 6 (M), May 10 (W), May 10 (W),
Final Grades Due noon noon noon noon
Graduation May 11 (TH)
Important Dates - eCore/eMajor Full Term Session 1 Session 2
First Day of Class Jan 9 (M) Jan 9 (M) Mar 6 (M)
Add Deadline Jan 11 (W) Jan 11 (W) Mar 8 (W)
Drop Deadline Jan 13 (F) Jan 13 (F) Mar 10 (F)
Withdrawal Deadline Mar 6 (M) Feb 6 (M) Mar 31 (F)
Registration for Summer 2023 Apr1 (S)
Registration for Fall 2023 Apr1 (S)
Last Day of Class April 21 (F) Feb 28 (T) April 24 (M)
Final Grades Due May 2 (T) Mar 6 (M) May 2 (T)

GHC SUMMER SEMESTER 2023

Important Dates - GHC Classes May Session Full Session June Session July Session

First Day of Class May 15 (M) Jun 5 (M) Jun 5 (M) Jun 29 (TH)

Drop/Add deadline May 16 (T) Jun 6 (T) Jun 6 (T) Jun 30 (F)

Attendance Verification May 17 (W) Jun 8 (TH) Jun 8 (TH) Jul 3 (M)

Reinstatement Deadline* May 22 (M) Jun 14 (W) Jun 12 (M) Jul 6 (TH)

Early Alert Progress Report May 19 (F) Jun 28 (W) Jun 9 (F) Jul 10 (M)

Withdrawal Deadline May 22 (M) July 5 (W) Jun 19 (M) Jul 14 (F)

Campus Closed, Memorial Day May 29 (M)

Campus Closed, Juneteenth (observed) June 19 (M)

Campus Closed, Independence Day July 4 (T)

Last Day of Class Jun 1 (TH) Jul 26 (W) Jun 28 (W) Jul 26 (W)

Finals Jun 2 (F) Jul 26 - 31 (W-M) Jun 29 (TH) Jul 27 - 31 (Th-M)
Jun 7 (W), Jul 6 (TH),

Final Grades Due noon Aug 2 (W), noon noon Aug 2 (W), noon

Important Dates - eCore/eMajor 10 week Term | Session 1 Session 2

First Day of Class May 9 (T) May 15 (M) May (22)

Add Deadline May 11 (TH) May 17 (W) May 24 (W)

Drop Deadline May 15 (M) May 19 (F) May 26 (F)

Attendance Verification May 17 (W) May 24 (W) May 31 (W)

Withdrawal Deadline Jun 9 (F) Jun 13 (T) Jun 20 (T)

Last Day of Class Jul 10 (M) Jul 7 (F) Jul 14 (F)

Final Grades Due Jul 15 (S) Jul 15 (S) Jul 21 (F)




LOCATIONS DIRECTORY

GEORGIA HIGHLANDS COLLEGE - CARTERSVILLE SITE
5441 Highway 20 NE

Cartersville, GA 30121

Phone (678) 872-8000 - Fax (678) 872-8013

GEORGIA HIGHLANDS COLLEGE - FLOYD CAMPUS
3175 Cedartown Highway

Rome, GA 30161

Toll free - 1-800-332-2406

Phone (706) 802-5000 - Fax (706) 295-6610

GEORGIA HIGHLANDS COLLEGE - JAMES D. MADDOX HERITAGE HALL FLOYD CAMPUS
(Downtown Rome)

415 E. Third Avenue Rome, GA 30161

Phone (706) 295-6321

GEORGIA HIGHLANDS COLLEGE - MARIETTA SITE
1090 Northchase Parkway SE, Suite 150

Marietta, GA 30060

Phone (678) 872-8501 - Fax (678) 872-8560

GEORGIA HIGHLANDS COLLEGE - PAULDING SITE
25 Courthouse Square

Dallas, GA 30132

Phone (678) 946-1100 - Fax (678) 946-1025



DEPARTMENTAL DIRECTORY

Academic Affairs (678)-872-8070 https://sites.highlands.edu/academic-affairs

Academic Success Center https: //sites.highlands.edu/academic-success-center
Accounts Payable (706) 204-2212 ://si -

Admissions (706) 802-5000 https: 51tes hi hlands edu admlssmns

Advising (706) 802-5103 https://sites.highlands.edu/advisin

Athletics (706) 204-2202 http://ghcchargers.com

Audio Visual Services (706) 295-6775 https://www.highlands.edu/audio-visual-services

Bookstore (706) 295-6359 https://www.highlands.edu/bookstore

Business/Prof Studies https: 51tes h1 hlands.edu busmess and rofesswnal studle
Business Office (706) 802-5000 : . .

Campus Police (709) 295-6347 https://sites.highlands.edu/campuspolice

Cartersville Site (678) 872-8014 https://www.highlands.edu/campus-locations/cartersville-campus
Continuing Education https://sites.highlands.edu/ccpe

Dental Hygiene (706) 295-6760 https://sites.highlands.edu/dental

Digital Media Services https://sites.highlands.edu/digital-media-services
E-Learning (678) 872-8065 https: 51tes h1 hlands.edu elearnln

Finance and Administration (706) 802-5105 : .

Financial Aid (706) 295-6311 https://sites.highlands.edu/financial-aid

Floyd Campus (706) 204-2291 https://www. hl hlands.edu/cam us- locatlons floyd-campus
Foundation (706) 368 7509 : . .

Health Sciences (706) 204-2290 https://sites.highlands.edu/health-sciences

Human Resources (706) 802-5136 https://sites.highlands.edu/human-resources

Humanities (706) 872-8064 https://sites.highlands.edu/humanities

Information Technology (706) 295-6775 https: //www.highlands.edu/information-technology-services
Libraries (706)-295-6318 https://library.highlands.edu

Marietta Site (678) 872-8562 https://www.highlands.edu/campus-locations/marietta-site
Marketing & Communication (706) 295-6366 https://sites.highlands.edu/marketing-and-communications
Mathematics (678) 872-8070 https://sites.highlands.edu/stem/mathematics-and-technolo
Nursing (706) 295-6321 https://sites.highlands.edu/nursin,

Paulding Site (678) 946-1100 https://www. h1 hlands. edu campus- locatlons auldm 51te
Payroll (706) 204-2386 : . . -of-

Physical Plant (706) 295-6350 :

Institutional Effectiveness/Strategic Initiatives https: 51tes hi hlands edu/iesi

President (706) 295-6328 https://sites.highlands.edu/office-of-president,

Procurement Office https: //sites.highlands.edu/procurement

Registrar (706) 802-5000 https://sites.highlands.edu/registrar

STEM (678) 872-8070 https://sites.highlands.edu/stem

Social Sciences and Education (706) 295-6306 https://sites.highlands.edu/social-sciences-and-education
Student Affairs (706) 295-6335 https://sites.highlands.edu/student-affairs

Student Life (706) 295-6363 https://sites.highlands.edu/student-life

Student Support Services (706) 295-6336 https://sites.highlands.edu/student-support-services

Testing Services (706) 204-2110 https: //testing highlands.edu
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GENERAL INFORMATION

The History of Georgia Highlands College

Since 1970, Georgia Highlands College (GHC) has served the Northwest Georgia
community with a solid educational foundation of two-year degree options and is steadily
growing to include four-year degree options. Originally founded as Floyd Junior College,
GHC is now an access-mission state college of the University System of Georgia and serves
students throughout Georgia.

In 1968, the Board of Regents of the University System authorized the establishment of
Floyd Junior College in Floyd County. Under the board’s policy, the local community
provided a campus site and funds for the construction of the initial facilities. Led by the
Junior College Committee headed by Rome attorney ].D. Maddox, Floyd County citizens
responded enthusiastically by approving a $3.2 million bond issue by a margin of nearly
three to one. Construction began in early 1970. The College’s first classes were offered
during the fall quarter of 1970 in temporary facilities. At the end of 1970, all operations
were moved to the new campus on Highway 27 (Cedartown Highway), six miles south of
Rome.

Dr. David B. McCorkle became the first president of Floyd Junior College on January 1, 1970
and served in that position until June 30, 1991. Following Dr. McCorkle’s retirement, Dr.
Richard Trimble was appointed interim president of the College and

served until the November 1992 selection of Dr. H. Lynn Cundiff as the college’s second
president. Dr. Cundiff left the College in August 2000. During the 2001 academic year,
Robert Watts served as interim president. The Board of Regents named Dr. J. Randolph
Pierce the third president of Floyd College on June 15, 2001. Pierce retired in December
2011. Dr. Renva Watterson, vice president of academic affairs, served as interim president
until September 2014. The University System of Georgia Board of Regents named Dr.
Donald Green the fourth president of GHC and he served from September 8, 2014 until July
2021. Dr. Dana Nichols, Provost and chief academic officer, served as interim president
until June 2022. The University System of Georgia Board of Regents named Dr. Mike
Hobbs the fifth president of GHC effective July 1, 2022.

Now enrolling students in transfer and career academic programs, Georgia Highlands
College operates locations in Rome, Cartersville, Marietta, Dallas, and online. GHC has also
pioneered cooperative programs with Coosa Valley Technical College (now Georgia
Northwestern Technical College) as early as 1972 and offered joint programs with North
Metro Technical College (now Chattahoochee Technical College). Several years ago, the
College expanded its flagship nursing program by adding a cohort of 25 students in
Marietta, helping to ease the nursing shortage in Northwest Georgia.

The College became a state college in 2011, and in fall 2013 accepted its first cohort of
nursing students working toward a baccalaureate degree. In the summer of 2015, GHC
began offering a fully online Bachelor of Science degree in Dental Hygiene. In fall 2017,
GHC began offering a Bachelor of Business Administration in Logistics and Supply Chain
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Management and Healthcare Management. To continue to meet the demand for career-
focused bachelor’s degrees across the regions, GHC began offering an eMajor bachelor’s
degree in criminal justice in spring 2019, a Bachelor of Science in Health Sciences in 2020,
and a Bachelor of Science in Building Information Modeling Management in 2022.

In recent years, Georgia Highlands has become more innovative with its outreach and
programming, offering more to meet the needs of its diverse student population, and
initiating programs that serve as models for colleges across the country.

In 1994, the College opened Heritage Hall in downtown Rome to be more accessible to non-
traditional working students. Today, Heritage Hall is home to the School of Health Sciences
and holds nursing and dental hygiene classes at this location.

In 1999, construction was completed on a new classroom building on the campus in Rome.
In addition to classrooms, the Lakeview Building features an art lab, an art gallery, and an
exhibit hall. The Floyd campus student center and Walraven building have also recently
undergone extensive renovations and upgrades.

As fall semester 2005 was beginning, the College changed its name from Floyd College to
Georgia Highlands College to reflect its more regional nature. GHC also dedicated that fall a
new campus and building in Cartersville on Route 20, just west of I-75. Immediately,
enrollment there jumped by 50 percent. The first academic building built there, which
houses the library, administrative offices, student services, and classrooms, can
accommodate about 2,500 students. During the first semester, Cartersville enrollment
reached 1,181 and now exceeds 2,000. In June 2011, ground was broken on a student
center there, and was completed in 2012. In April 2017, ground was broken on the new
Science, Technology, Engineering, Art, and Mathematics (S.T.E.A.M.) academic building at the
Cartersville site. This building opened in fall 2018 and houses academic programs in
Science, Technology, Engineering, Art, and Math.

Another instructional site also opened in Marietta on the campus of Southern Polytechnic
State University in 2005. In the summer of 2022, the Marietta site will relocate from the
Kennesaw State University-Southern Polytechnic campus to its new location at 1090
Northchase Parkway. In 2009, two other sites opened - one in Paulding County on the
square in downtown Dallas and the other in Douglasville. The Douglasville location closed
spring 2022.

In fall 2012, GHC introduced its first competitive athletics program with inaugural men’s
and women'’s basketball. Baseball and softball teams began in the 2013-2014 academic
year. All teams have had tremendously successful seasons with impressive records and
recognitions.
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Georgia Highlands College, which has grown significantly in recent years, continues to offer
an advanced educational foundation to its expanding student body and boasts a regional
economic impact of over $170 million.

Accreditation

Georgia Highlands College (GHC) is accredited by the Southern Association of Colleges and
Schools Commission on Colleges to award associate and baccalaureate degrees.

Contact the Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097, or
call 404-679-4500 for questions about the accreditation of GHC.

The associate degree nursing program and the baccalaureate degree nursing program at
Georgia Highlands College located in Rome, GA, are accredited by the Accreditation
Commission for Education in Nursing (ACEN), 3390 Peachtree Road NE, Suite 1400
Atlanta, GA 30326, (404) 975-5000

The Dental Hygiene program is accredited by the Commission on Dental Accreditation, 211
E. Chicago Avenue, Chicago, IL 60611, www.ada.org/en/coda/accreditation.

College Foundation

The Georgia Highlands College Foundation Inc. has been committed to supporting the
College for almost five decades and was originally founded as the Floyd College
Foundation in 1973. As the College expanded into Cartersville, the Cartersville/Bartow
College Foundation was established in 1999. In support of the institution’s growth and
regional expansion, the two foundations were combined, and the name was changed to the
Georgia Highlands College Foundation in 2005.

The Foundation works closely with the College to create a superior educational
environment through philanthropic support. The Foundation aids GHC by raising
awareness, promoting the College, building relationships and the resources needed to
support educational opportunities and success for all GHC students. Through these efforts,
donations received provide much-needed student scholarships and support special
funding initiatives and services through development of a comprehensive campaign
strategy to include major gifts, annual fund, and planned giving programs.

The leadership provided by the Foundation Trustees combined with the efforts of the
College’s Foundation staff is essential to the success of the College and the students who
attend. As a regional, multi-campus institution serving many counties, the Foundation’s
aim is to reach and help cultivate GHC’s growing economic and educational impact in
Northwest Georgia.

Georgia Highlands College is indebted to the community leaders who serve as foundation
trustees and the many donors who support the mission of GHC and embrace its vision
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Civil Rights Compliance

Georgia Highlands College is an equal educational opportunity institution and, as such,
students are admitted and treated on the basis of merit and performance only without
regard to race, sex, color, age, religion, national origin, disability, or veteran status. The
College is in compliance with the regulations of Title IX of the Education Amendments of
1972, Section 504 of the Rehabilitation Act of 1973, and the 1978 Georgia General
Assembly Act 807.

Equal Employment Opportunities

No person shall, on the grounds of race, color, sex, religion, creed, national origin, age,
sexual orientation, gender identity, gender expression, genetic information, political
persuasion, disability, or veteran status be excluded from employment or participation in,
be denied the benefits of, or otherwise be subjected to discrimination under any program
or activity conducted by Georgia Highlands College. This policy ensures fair treatment of
all employees and applicants as well as compliance with related laws.

Drug-Free Workplace Policy

Georgia Highlands College is committed to maintaining a campus community that is drug
and alcohol-free. Georgia Highlands College expects all employees to meet appropriate
standards of performance, to observe basic rules of good conduct and to follow
institutional employment policies and procedures. The adherence to these policies on
alcohol and drugs shall be the individual and personal responsibility of each employee of
the College. Any employee who violates the policy on alcohol and/or drugs shall be subject
to disciplinary action, up to and including termination from the College and referral to the
proper federal, state, and/or local authorities for prosecution, as appropriate.

Nondiscrimination and Anti-Harassment

Georgia Highlands College strives to create and maintain an environment in which people
are treated with respect and employees and students can work and learn in a safe
environment. Therefore, Georgia Highlands College will not tolerate discrimination or
harassment. Through enforcement of this policy and through education, Georgia
Highlands College will seek to prevent, correct, and discipline behavior that violates this

policy.

This policy applies to all employees and students at all locations regardless of their status
or position within the College, and they are expected to comply with it. Any employee or
student who violates this policy will be subject to dismissal or other disciplinary action
commensurate with the seriousness of the offense.

Student Employment

Various student employment opportunities are available. The Georgia Security and
Immigration Compliance Act requires the use of the "Federal Work Authorization
Program" known as the E-Verify system to electronically verify information on all newly
hired employees. The finalist will also be required to submit to a background investigation
as required in USG Board of Regents policies and guidelines.
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Limitation on Institutional Liability

If an administrative hearing officer or a court of records determines that publications
issued by the College create a contractual or quasi-contractual relationship with any
person, the amount of damages recoverable by the parties shall be limited to the amount
of consideration paid by the person for the privilege of admission, enrollment, continued
enrollment, or other service rendered by the institution to such person. As used herein,
the term publications (without limiting the generality of the normal meaning of the term)
shall be deemed to include any and all written forms of other documents issued by the
institution concerning applications for admission, enrollment or continued enrollment,
waivers of liability, consents to medical treatment, and any and all other written forms,
documents, letters, or other materials issued by the College in furtherance of its
educational mission.
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INSTITUTIONAL MISSION
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WELCOME
Georgia Highlands College (GHC) is actively building a community of diverse cultures,
backgrounds, and life experiences. At GHC, we appreciate and leverage our differences
while fostering an equitable environment where everyone is valued, included, and
respected. Additionally, GHC strives for continuous improvement and innovation in our
polices, practices, and resources. We are committed to providing genuine opportunities to
thrive regardless of race, ethnicity, national origin, religious belief, political belief, gender,
age, sexual orientation, economic status, physical ability, mental ability, or any other
distinction.

Continuously committed to encouraging and supporting healthy lifestyles, healthy
communities, and the overall success of present and future generations, GHC will not
tolerate bias, expressions of hatred, prejudice, or behaviors that infringe upon the freedom
and civility every individual deserves and we expect. Abuse or harassment against anyone
on our campuses, whether verbal, physical, or psychological is unacceptable and will not
be tolerated.

All GHC students and employees dedicate themselves to implementing and defending these
principles as core values of the College's mission and goals.

INSTITUTIONAL MISSION AND GOALS

Mission and Goals

The mission of Georgia Highlands College, a state college of the University System of
Georgia, is to provide access to excellent educational opportunities for the intellectual,
cultural, and physical development of a diverse population through pre-baccalaureate
associate transfer degree programs, career associate degree programs, and targeted
baccalaureate degree programs that meet the economic development needs of the region.

To achieve this mission of being a gateway to success for students, Georgia Highlands
College has articulated the following goals:
e Effect quality teaching and learning that are focused on academic achievement
and personal and professional growth.
e Provide comprehensive student services that encourage and enable all students
to be successful learners.
e Engage students in a challenging atmosphere that prepares them for
responsibility and leadership in an evolving global environment.
e Utilize appropriate technologies to advance programs, services, and operations
to support teaching and learning.
e Maintain efficient and effective administrative services and facilities to support
all programs of the College.
e Foster community relationships that facilitate partnering for mutual success.

15



II. Philosophy
The philosophy of Georgia Highlands College is expressed in the beliefs that education is
essential to the intellectual, physical, economic, social, emotional, cultural, and
environmental well-being of individuals and society and that education should be
geographically and physically accessible and affordable.

In support of this philosophy, the College maintains a teaching/learning environment which
promotes inclusiveness and provides educational opportunities, programs, and services of
excellence in response to documented needs.

III. Shared Values
1. Access - making programs and services available within our service area
Student Success - placing students at the heart of what we do
Integrity - demonstrating an ethical approach by our words and actions

2
3
4. Excellence - providing the highest level of quality service and teaching
5

Freedom of expression - allowing all campus constituents to share thoughts and

feelings in an honorable and open way

Inclusiveness - appreciating and incorporating the uniqueness of all individuals

Cooperation - modeling and forming collegial and productive relationships

8. Passion - inspiring others to create an environment of teaching, learning and work
where all parties grow and are challenged

9. Critical Thinking - making decisions informed by data and shaped by context

10. Collaboration - building and fostering relationships that provide the highest mutual
benefit to the College and the communities we serve

N o
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ADMISSIONS
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GENERAL ADMISSIONS INFORMATION

Georgia Highlands College (GHC) is proud to provide access to educational opportunities
throughout Northwest Georgia and welcomes all applicants. Prospective students may

apply online at highlands.edu.

Applications and all required supporting materials and/or documents must be submitted
to the GHC Office of Admissions no later than the published deadline for the semester in
which the student intends to enroll. Because the College might find it necessary to cease
accepting applications for a specific semester, all applicants are encouraged to apply - or
to reapply, well in advance of the published application/document deadline. Late
applicants are considered at the discretion of the Executive Director of Enrollment
Management.

Semester Application/Document Deadline
Fall July 15

Spring December 15

Summer May 15

An admission application is term specific and valid only for the semester and enrollment
status for which it is submitted. Applicants who are admitted and wish to change the
enrollment status of their application from one applicant type to a different applicant type
(for example, from a transfer student to a transient student), must do so (in writing) prior
to the published application deadline for the intended semester. Applicants who are
admitted but do not register for classes or who do not complete the admissions process
must complete another application for admission indicating the new semester for which
they intend to enroll in order to have their application file moved to a future semester. If
new admissions policies exist at that time, applicants must meet those requirements. An
applicant who has attended another college in the interim period must have all official
transcripts sent to GHC from each institution attended.

Documents and Materials Required for Consideration of Admission

A list of documents and materials required for admission to the College (based on the
applicant’s enrollment category), can be found online at https://www.highlands.edu/how-
do-i-apply/. Additional documentation may be required after review of the application.

The applicant is responsible for requesting official transcripts to be sent directly from all
previously attended institutions to the GHC Office of Admissions. Georgia Highlands
College does not accept faxed or emailed transcripts.
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Verification of Lawful Presence

Georgia Highlands College complies with the University System of Georgia Board of
Regents mandated policy for verifying lawful U.S. presence. “Each University System
institution shall verify the lawful presence in the United States of every successfully
admitted person applying for resident tuition status, as defined in Section 7.3 of this Policy
Manual, and of every person admitted to an institution referenced in Section 4.1.6 of this
Policy Manual.”

Below is a list of acceptable documentation to prove lawful presence in Georgia:

e Completed Free Application for Federal Student Aid form (FAFSA) with confirmed
citizenship.

e Anunexpired driver’s license (or state ID) issued by the State of Georgia. A limited
term license is not acceptable.

e An unexpired U.S. state-issued driver’s license or ID with the REAL ID symbol may
be accepted.

e Anoriginal and certified U.S. Birth Certificate showing the student was born in the
U.S. or a U.S. territory bearing an official seal (clear and complete copies of original
and certified US birth certificates may be accepted by mail, sent electronically
to admitme@highlands.edu, or delivered to a GHC campus)

e AU.S. Certificate of Naturalization (USCIS form N-550 or N-570)

e A U.S. Certificate of Citizenship (USCIS form N-560 or N-561)

e A U.S Certificate of Birth Abroad issued by the Department of State (DS-1350) or a
Consular Report of Birth Abroad (FS-240)

¢ Anunexpired U.S. Passport

Applicants who are not United States citizens must provide one of the following:
e A copy of an unexpired Permanent Resident Alien Card (USCIS form I-151 or [-551)
e A current copy of the applicant’s visa and 1-94 form

Applicants who do not provide proof of lawful presence in the U.S. are eligible to attend
GHC, if academically admissible, but will be charged out-of-state tuition rates.

All applicants who are accepted for admission or readmission to Georgia Highlands and
who seek to be classified as in-state for tuition purposes, will be required to provide
validation of residency and lawful presence in both the State of Georgia and the United
States. Questions should be directed to: residency@highlands.edu

Application Requirements

New applicants and former GHC students who have not earned grades within one calendar
year, must meet the current University System of Georgia (USG) Board of Regents
requirements for admission (found under the Student Affairs resource page at usg.edu) and
any additional requirements that may be prescribed by the College for their enrollment
category/student type to be considered for admission
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ENROLLMENT CATEGORIES

Traditional Freshman Applicant

A traditional freshman applicant is defined as a student who is within five years of their
high school graduation date or a GED recipient who would have graduated within five
years of their appropriate age group, and those within that same range who have not yet
earned the equivalent of 30 semester hours of transferable college credit.

Non-Traditional Freshman Applicant

A non-traditional freshman applicant is defined as a student who graduated from high
school or a GED recipient who would have graduated from high school five or more years
ago, and those within that same range who have not yet earned the equivalent of 30
semester hours of transferable college credit.

Traditional freshman applicants must meet the following minimum standards for
admission to GHC. Non-traditional freshman applicants are held to the same minimum
admissions standards but are exempt from the minimum high school grade point average.

Traditional Freshman Admissions Requirements:

= Applicant must hold a general diploma from a high school accredited by a regional
accrediting association, such as the Southern Association of Colleges and Schools,
the Georgia Accrediting Commission or from a public school regulated by a school
system and state department of education, as evidenced by submission of an official
high school transcript.

= Applicant must have a minimum high school grade point average (HSGPA) of 2.0 (as
calculated by the College based on grades earned in English, math, natural science,
social science, and foreign language coursework).

= Applicant must be re-admissible to the last college, university or technical school
attended (if applicable).

Freshman GED Applicant
Freshman GED applicants are required to meet the following minimum standards for
admission to GHC. GED applicants are not required to submit a high school transcript.
= Applicant must hold a GED diploma awarded by a U.S. State Department of
Education as evidenced by submitting a copy of the official GED score report (with
passing grades).
= Applicant must be re-admissible to the last college, university or technical school
attended (if applicable).

Other Requirements for Traditional Freshman GED Applicant Under the Age of 18
= Applicant must provide official SAT or ACT or ACCUPLACER scores that are at or
above the previous year’s freshman class average. SAT and ACT scores cannot be
combined.
SAT Minimum Scores Required
o Evidence Based Reading and Writing score - 450
o Math score - 450
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ACT Minimum Scores Required
o English or Reading score - 18
o Math score - 18
ACCUPLACER Minimum Scores Required
o Next-Gen Reading score - 237
o WritePlacerA® score - 4
o Next Gen Math (QAS) score - 258
= Applicant must provide two letters of recommendation from individuals who are
able to speak to the student’s maturity and educational potential (and who are not
family members).

Required High School Curriculum (RHSC) Deficiencies of all Freshman Applicants
seeking admission to a Transfer Degree Programs ONLY
The required high school curriculum completed in high school must have contained:

MATHEMATICS: Four (4) Carnegie units of college preparatory mathematics, including
Algebra I/Coordinate Algebra, Geometry/Analytic Geometry, Algebra II/Advanced Algebra,
and a fourth unit of advanced math, or equivalent courses.

ENGLISH: Four (4) Carnegie units of college preparatory English including Literature
(American, English, World) integrated with grammar, usage and advanced composition
skills.

SCIENCE: Four (4) Carnegie units of college preparatory science, with at least two courses
with a laboratory component. Georgia public high school students should have at least one
(1) unit of biology, one (1) unit of physical science or physics, and one (1) unit of
chemistry, earth systems, environmental science, or an advanced placement science
course and a fourth science. Students satisfying the fourth unit of science requirement
with a computer science course may not use that same computer science course towards
satisfying the foreign language/American Sign Language/Computer Science requirement.
SOCIAL SCIENCE: Three (3) Carnegie units of college preparatory social science, must
include one (1) course focusing on United States studies and one (1) course focusing on
world studies.

FOREIGN LANGUAGE / AMERICAN SIGN LANGUAGE / COMPUTER SCIENCE: Two (2)
Carnegie units in the same foreign language emphasizing speaking, listening, reading, and
writing OR two (2) units of American Sign Language OR two (2) units of Computer Science
(with an emphasis in coding and programming) may be used to satisfy this requirement.
Students satisfying this requirement through the computer science option may not use the
same courses to satisfy the fourth science unit.

Students who are admitted with RHSC deficiencies are required to make up those
deficiencies in the manner prescribed by the University System of Georgia, which could
include additional credit courses in specified subject areas.

Students who are admitted with a qualifying GED score and those who are admitted to a
transfer program will be required to make up any RHSC deficiencies noted during the
admissions evaluation process. Students substantiating RHSC completion by taking the

seven specified subject tests of the SAT Il and achieving designated scores in each area are
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not subject to RHSC deficiency makeup, as they will have demonstrated equivalent RHSC
competence with successful completion of SAT II testing.

Non-Accredited Home School and High School Graduate

Applicants who did not complete a regionally accredited high school program, must apply
under the non-accredited home school/high school policy of the USG and meet any
additional Georgia Highlands College institutional admissions standards.

The high school curriculum is the cornerstone of the University System of Georgia (USG)
and Georgia Highlands College admissions policy. The USG sets minimum high school
requirements in each academic area to be met by all freshmen applicants and transfer
applicants with less than 30 transferable semester hours.

Home School Academic Portfolio of Work (Grades 9 - 12)

Students who completed an unaccredited home school program are required to submit a
comprehensive academic portfolio of work to document equivalent competence in each of
the five academic areas (English, mathematics, natural (lab) science, social science, and
foreign language) at the college preparatory level.

Non-accredited home school applicants must have a minimum high school grade point
average (HSGPA) of 2.0 (as calculated by the College based on grades earned in English,
math, natural science, social science, and foreign language coursework).

The academic portfolio must document the student’s progression throughout the standard
high school years (9th through 12th grade). The portfolio must include a detailed
description of course work completed in each academic subject area as detailed below.
Additional supporting documentation may be required as necessary to prove the academic
rigor of an individual course.

Evaluation of and assessment of completion for each course listed in the home school
portfolio is based on the guidelines contained in the USG Required High School Curriculum
(RHSC) document titled “Staying on Course “, which details the requirements for new
freshman and transfer applicants with less than 30 transferable hours of coursework.

Within each academic subject area, the minimum documentation for each individual course
must include:

1. The title of the course

2. A comprehensive course description

3. A course syllabus to include a detailed narrative of the primary academic content
taught in the course, a list of written and/or laboratory assignments, the grading
structure, and assessment tools used
The name of textbooks and/or software program used to teach the course
The highest education degree level achieved by the primary teacher
6. The final grade earned for each course

S
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Academic Subject Area Requirements

o ENGLISH: Four (4) units of English which have as their emphasis grammar and
usage, literature (American, English, World), and advanced composition skills.

o MATHEMATICS: Four (4) units of mathematics, including Algebra I, Algebra 11, and
Geometry, and a mathematics course completed at the level of Math 3 or higher.

o SCIENCE: Four (4) units of science, with at least one laboratory course from the life
sciences and one laboratory course from the physical sciences. The RHSC science
coursework must include at least one (1) unit of biology, one (1) unit of physical
science or physics, and one (1) unit of chemistry, earth systems, environmental
science, or an advanced placement science course. Students satisfying the 4th unit of
science requirement with a computer science course may not use that same
computer science course towards satisfying the foreign language/American Sign
Language/Computer Science requirement.

o SOCIAL SCIENCE: Three (3) units of social science, with at least one (1) course
focusing on United States studies and one (1) course focusing on world studies.

o FOREIGN LANGUAGE: Two (2) units in the same foreign language emphasizing
speaking, listening, reading, and writing. Two (2) units of American Sign Language
or two (2) units of Computer Science (with an emphasis on coding and
programming) may be used to satisfy this requirement. Students satisfying this
requirement through the computer science option may not use the same courses to
satisfy the 4th science unit. Both foreign language units must be in the same
language.

Documentation for each course should be representative of one Carnegie Unit (one full
academic year) of study. Half Carnegie Units may not be combined with other half units
completed in a different course, except for the third unit of social science (typically .5
American Government and .5 Economics) and for the fourth unit of natural science.

SAT / ACT or Accuplacer Test Scores Required
The SAT/ACT or Accuplacer test score requirement may be waived for admission based on
credit level English (1101 or higher) and math (1001 or higher) college transfer
coursework.
o SAT Minimum Scores Required
Evidence Based Reading and Writing score - 450
Math score - 450
o ACT Minimum Scores Required
English or Reading score - 18
Math score - 18
o ACCUPLACER Minimum Scores Required
Next-Gen Reading score -237
WritePlacer® score - 4
Next Gen Math (QAS) score - 258
The GHC Office of Admissions will review the portfolio of work to determine completion of
or deficiency in the minimum RHSC units in each subject area as outlined under the USG
BOR high school curriculum document titled “Staying on Course,” available at the USG

Board of Regents website or by direct link at the following site,
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http://www.usg.edu/assets/student affairs/documents/Staying on Course.pdf
Institutional guidelines for assessment of RHSC coursework are maintained in the GHC
Office of Admissions.

Alternative Options for Non-Accredited Home Schooled and High School Graduate
Graduates from non-accredited home school or high school programs may also be
considered for admission to GHC through one of the following avenues.

e By earning a GED diploma awarded by a U.S. State Department of Education as
evidenced by submitting a copy of the official GED score report (with passing
grades).

e By scoring at or above the average SAT or equivalent ACT scores of the previous
year’s fall semester first-time freshman class, as previously detailed in this catalog.
This option also requires the student to substantiate completion of all academic
areas of the required high school curriculum (RHSC) by earning minimum scores on
the SAT II test in seven specified subject areas; mathematics IC or IIC, English
writing, English literature, biology, chemistry or physics, American history and
social studies, and world history, and achieving designated scores in each area.

¢ By earning minimum SAT Evidence Based Reading and Writing score of 500 and
Math test score of 500 or ACT scores, which demonstrates the potential for success
and meets eligibility requirements for a presidential exception.

e By scoring in the top five percent of all students nationally on the SAT or ACT.

Freshman Applicant with Outstanding Test Scores

Applicant who demonstrates extremely high academic ability by scoring within the top 5
percent of national college-bound SAT or ACT test takers may be admitted without meeting
other admissions criteria. However, these students will be required to make up high school
curriculum deficiencies in areas other than English and mathematics.

International Freshman Applicant

International applicants may be admitted in any of the listed enrollment categories or in a
separate category under procedures established by the University System of Georgia. RHSC
requirements do not apply to students who graduated from a high school located outside
the United States and outside the jurisdiction of the United States educational system.

International applicants who are seeking an [-20 from GHC to obtain an F1 student visa, or
who are already in the country on an F1 student visa (at another U.S. school), are required
to meet all academic admissions standards and to provide immigration and financial
documentation to support their F1 non-immigrant status. International applicants who
currently hold some other type of immigration status must meet all academic admissions
standards. International applicants seeking in-state tuition or a waiver of out-of-state
tuition are required to be lawfully present in the U.S. as evidenced by documentation of
their current immigration status. Those who are academically admissible to GHC but are
not lawfully present will be allowed to enroll at the out-of-state tuition rate.
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English Language Proficiency

Applicants who are non-native, non-primary speakers of English, those who attended a
secondary or post-secondary institution outside the U.S. where English was not the
language of instruction or who have completed English as a second language (ESL or ESOL)
coursework at a U.S. high school, are required to prove English language proficiency.
English language proficiency can be satisfied by English transfer credit, 4 units of college
prep English (not ESL or ESOL) earned at an accredited U.S. high school, or any of the
assessment tests listed in the chart below:

Minimum English Proficiency Scores Required for Admission
TOEFL IELTS SAT ACT Accuplacer
ets.org lelts.org | collegeboard.org act.org testing@highlands.edu
Internet Based Evidence Based | Act English Next Gen Reading &
iBT 6.5 Reading & 17 WritePlacer®
80 Writing 237/4
480

Education Credential Evaluation

Applicants educated outside of the United States must have all foreign education
credentials evaluated by an evaluation agency recognized by GHC and have an official
report of the credential evaluation mailed directly to Georgia Highlands College, Office of
Admissions. International credential evaluation agencies provide translation and
evaluation services for a fee, which is the responsibility of the applicant. GHC accepts
official evaluation reports from any National Association of Credential Evaluation Services
(NACES) or the Association of Credential Evaluators, Inc. (AICE).

Financial Documentation

In addition to meeting the minimum academic standards for admission, a student seeking
an [-20 from Georgia Highlands College must supply official/original financial
documentation (bank records) from their sponsor demonstrating that funding is available
to pay all tuition and fees and to meet the general living expenses for the applicant for one
full academic year. Funds must be reported in U.S. dollars or U.S. dollar equivalent, and
information reported must be no more than six months old. Detailed guidelines for
financial documentation can be found on the GHC International Students website or by
contacting the GHC- SEVIS Primary Designated School Official (PDSO) in the GHC Office of
Admissions. Students seeking to enroll at Georgia Highlands College as an F1 (student) visa
holder, will require a form I-20 (Certificate of Eligibility for Nonimmigrant Student Status)
which will be issued to the applicant by GHC only after the student is officially admitted.

International students who hold or are seeking an F-1 (student) visa are required to enroll
as full-time students (at least 12 semester hours of study) for both fall and spring
semesters during the standard academic year. The College must notify the U.S. Immigration
and Customs Enforcement Department (via SEVIS / SEVP, the Student and Exchange Visitor
Program) when certain activities occur such as: when a student’s course load falls below
full-time, when a student changes their academic pathway of study, when a student does
not enroll, if a student leaves the country or works without prior approval from USCIS.
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All F1 student visa holders are required to report to the GHC Office of Admissions upon
their arrival in the U.S. to check in with the GHC-SEVIS Designated School Official to have
their student visa/passport and arrival-departure records copied for their permanent
student record. This procedure is required by the USCIS and the process facilitates the
replacement of lost immigration documents.

Due to the excessive cost of medical care in the United States, adequate health, accident,
and repatriation insurance coverage is REQUIRED of all international students who hold a
valid F-1 visa. The USG provides a pre-negotiated health insurance plan, the cost of which is
the responsibility of the student and will be charged at the time of registration. More
information about the school insurance plan is available through the Georgia Highlands
College Bursar’s Office.

Transfer Applicant

Applicants who have attended another college, university, or technical school and have
earned 30 (or more) semester hours of transferable college credit are classified as transfer
applicants.

Admission of a transfer applicant requires that the student be eligible to re-enroll at the
last institution attended. Transfer applicants are subject to the same academic progress
and dismissal policies as applicable to continuing GHC students.

Applicants must have official transcripts from all previously attended technical schools,
colleges, universities, and trade schools sent directly to the Georgia Highlands College
Office of Admissions. Official transcripts from all previously attended institutions are
required for admission to GHC regardless of whether an applicant wishes to receive credit
for previous courses. Failure to list all previously attended institutions may result in
admission decisions being rescinded. GHC does not accept faxed or emailed transcripts.

Transfer Evaluations
Information about transferability of coursework from other institutions can be found in the
General Academic Information section of this catalog.

Dual Enrollment Program (Current High School Students)

The Georgia Highlands College (GHC) Dual Enrollment Program is designed for high school
students (including non-accredited home school students) who can enter college while still
completing high school coursework and requirements. The GHC Dual Enrollment Program
provides access to several opportunities for enhancing the participant’s high school
curriculum and to complete college credit before high school graduation. Some students
even earn an associate degree while in high school. Tuition and fees are covered through
the program and textbooks are loaned to participants. Course specific fees, such as science
lab fees, must be paid by the student. Dual enrollment funding is available for up to 30
credit hours. Dual enrollment participants who take coursework more than 30 hours will
be responsible for the out-of-pocket costs associated with the courses.
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Students must have approval from their high school counselor and a parent or court
appointed legal guardian to participate in the GHC Dual Enrollment Program. For more
information, contact the GHC Dual Enrollment Coordinator at dualenroll@highlands.edu
Dual Enrollment applications must be submitted to the GHC Office of Admissions no
later than the published deadline for the semester in which the student intends to
enroll. After the deadline listed below, the electronic application will no longer be
available.

Dual Enrollment Program Deadlines

Semester Application/Documents
Fall April 1
Spring November 1
Summer March 1

Dual Enrollment Admissions Requirements
= GHC application for admission - https://www.highlands.edu/how-do-i-apply/dual-
enrollment/
= Official high school and/or college transcripts (if attended dual enrollment classes at
another institution)
o 11th & 12th grade applicants must have a minimum HSGPA of 3.0 to qualify for
admission
o 10th grade applicants must have a minimum 3.0 HSGPA for admission
o Home-schooled academic portfolio of work: See the Non-Accredited Home
School section of this catalog for academic home school portfolio of work
guidelines. You may contact the GHC Dual Enrollment Coordinator
at dualenroll@highlands.edu for assistance.
= Official test scores (see required test scores chart below based on grade level*)
= GHC Certificate of Immunization
= Complete the Georgia Student Finance Commission (GSFC) Dual Enrollment Funding

Application (GaFutures.org)

Dual Enrollment Test Score Requirements

10t Grade Dual Enrollment Program Requirements
Test Scores High School Age/Grade Level
GPA
Evidence Based 480 3.0 Students must be aged 15 by
SAT Reading & Writing the first day of the semester
Math 510 of enrollment.
Total (EBRW + Math) | 1200
English or Reading 20
ACT Math 20
Composite 26
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11th & 12th Grade Dual Enrollment Program Requirements
Test Scores High Age/Grade Level
School
GPA
Evidence Based Reading & | 480 3.0 Students must be
SAT Writing aged 15 by the first
Math 510 day of the semester of
Total (EBRW + Math) 105 enrollment.
0
English or Reading 20
ACT Math 20
Composite 20
ACCUPLAC Reading 237
ER WritePlacer® 4
(Next Gen) Math Quantitative 258
Reasoning, Algebra &
Statistics
Transient Applicant

An applicant who attends another college or university may apply for temporary admission
to Georgia Highlands College as a transient (guest) student. Transient students are
expected to return to their home institution to complete their degree requirements.

In addition to the GHC application for admission, the application processing fee, and proof
of lawful presence, transient applicants must submit a transient permission letter from
their home institution. A transient permission letter authorizes the applicant to enroll at
Georgia Highlands College as a transient (guest) and should state that the student is in good
academic standing and eligible to return. A letter of “no objection” issued from the
student’s home institution will not be accepted as permission to attend GHC as a transient
student.

Admission and enrollment for a transient student is limited to one semester. A GHC
application for admission and processing fee, along with an updated transient permission
letter from the home institution is required for each subsequent semester that a transient
student desires to enroll at Georgia Highlands College. If a transient student decides to
remain at Georgia Highlands College within a degree program, that student must reapply
for admission and comply with all admissions requirements and policies for the
appropriate enrollment category.

Non-degree Applicant

Applicants wishing to take courses for personal enrichment may be admitted in any of the
previous enrollment categories without declaring an academic pathway of study.
Applicants must submit high school and/or college transcripts and may have to take

placement testing to determine proficiency in certain areas. Non-degree seeking applicants
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must show they have met any prerequisites of the desired course, including learning-
support requirements. A limit of eighteen (18) semester hours of institutional credited can
be earned by a non-degree student; after earning eighteen (18) hours, the student will be
expected to submit a new application for admission and declare an academic pathway of
study and meet any additional admissions requirements for their enrollment category
when they reapply.

Auditor

Applicants wishing to register for regular college classes for personal enrichment (without
receiving credit) may be admitted in any of the previous enrollment categories. Students
who wish to audit a GHC course are expected to self-identify their intent to audit a course
at the time of registration. Students who register as auditors are charged regular tuition
and fees that apply to all other students, which could include out-of-state tuition rate
should the applicant not be classified as in-state for tuition purposes. Auditors fully
participate in their courses but are not required to take course examinations. No grades are
issued, and no credit is granted upon completion of the audited course; additionally,
students may not receive credit retroactively. To receive credit for the same course, a
student must register for that course on a credit basis and show they have met any
prerequisites of the desired course, including learning-support requirements.

Auditors are not allowed to change from audit to credit status once classes have begun. To
change to credit status, an auditor must be eligible for admission and submit all required
documents and materials for their enrollment category. For more information about
auditor status, please contact the GHC Registrar’s Office.

Persons 62 Years of Age or Older
Applicants who are age 62 or older may be admitted in any of the previous enrollment
categories and may be eligible to apply for a tuition waiver based on the provisions of
Amendment 23 to the Georgia Constitution. The Board of Regents of the University System
of Georgia established the following to accommodate the enrollment of senior adults in
system schools:
e Applicants must be legal residents of Georgia, 62 years of age or older at the time of
registration.
¢ Admitted students may enroll as regular or auditing students in courses on a space
available basis without payment of tuition, except for supplies, laboratory fees,
parking, and certain other technology and related fees.
e Applicants must meet all other University System and institutional admissions
requirements.
e May not enroll in Dental Hygiene or Nursing under this Policy.
e Must meet all System, institution, and legislated degree requirements.

Readmission

Students who previously earned grades (including IP, F or W grades) at Georgia Highlands
College, who have been out more than one year and wish to enroll in classes again must
follow the same application procedures as all new applicants, including payment of the
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application processing fee. Those who have attended another college in the interim must
have official transcripts sent from all institutions attended. If previously submitted
transcripts are no longer available in the electronic student record or if they are illegible,
additional official transcripts will be required before readmission to the College. Former
students, who want to change their name in the GHC student file, must submit a name
change request form, accompanied by supporting documentation, to the GHC Registrar’s
Office.

Presidential Exception/Appeal for Admission to the College

Georgia Highlands College reserves the right to rescind admission before or after
enrollment if the applicant becomes ineligible as determined by the standards of the Board
of Regents of the University System of Georgia or the College. Meeting minimum
requirements does not guarantee admission to Georgia Highlands College. Final acceptance
or denial is determined by the GHC Executive Director of Enrollment Management, subject
to the applicant’s right of appeal or request reconsideration as a presidential exception. A
presidential exception for admission to GHC is considered when an applicant does not meet
established criteria for admissions to the College but provides evidence of a significant
counterbalancing strength demonstrating the potential to succeed in college.

Freshman applicants who do not meet the minimum high school grade point average must
submit official SAT or ACT scores (taken within the last seven years) or take the Accuplacer
test and achieve scores that can be used as a counterbalancing strength to be re-evaluated
for a presidential exception admission decision.

Applicants are notified of their acceptance when all materials, documents and credentials
have been received, and the evaluation process is complete
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ACADEMICPLACEMENT AND
LEARNING SUPPORT
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Academic Placement and Learning Support

All applicants (new and returning) are evaluated for exemption of learning support in the
areas of English/Reading and/or Math for placement (into or out of) learning support
coursework, subject to University System of Georgia guidelines in effect at the time of

admission.

Although GHC does not require SAT or ACT scores for admission (except as designated for
specific student admission types), submitting official scores may help to exempt learning
support. Applicants who submit documented proof of exemption, as detailed in the

Exempting Learning Support/Placement Testing grid below, are eligible to be considered
for admission without learning support requirements.

Under USG policy, SAT and/or ACT scores used for exemption of learning support cannot
exceed 7 years from date of administration.

MATH PLACEMENT
Hold Placement Scores Required Courses

High School GPA: 2.50 - 2.79
ACT Math: 17 - 19 MATH 1001
SAT Math: 440 - 509 or

LM Classic Accuplacer: 67 - 78 STAT 1401
Next-Gen Accuplacer: 258 - 268 or
Math Placement Index: 1166 - 1264 MATH 0999 & MATH 1111
High School GPA: 2.49 or below
ACT Math: 16 or below
SAT Math: 439 or below MATH 0997 & MATH 1001

LM Classic Accuplacer: 66 or below or
Next-Gen Accuplacer: 257 or below STAT 0996 & STAT 1401
Math Placement Index: 1165 or below

ENGLISH PLACEMENT
Hold Placement Scores Required Courses

High School GPA: 2.49 or below
ACT English or Reading: 16 or below
SAT Evidence-Based Reading & Writing: 479
or below
Classic Accuplacer (Reading): 60 or below +

LE Accuplacer \l/:lritePl(acer: 3 fr) below ENGL 0999 & ENGL 1101
Next-Gen Accuplacer Reading: 236 or below
+ Accuplacer WritePlacer: 3 or below
English Placement Index: 4229 or below
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e  Applicants who do not provide evidence of exemption from learning support during
the initial evaluation, or who do not submit an SAT or ACT test taken within the
maximum age range of administration are placed into learning support courses and
may choose to take the Next-Generation ACCUPLACER test to exempt out of learning
support. Applicants may register for the Next- Generation ACCUPLACER test via the
“Check Admissions Status” link located on the GHC website under the “Quick Links”
tab.

e  Applicants who have already been admitted and who submit official SAT or ACT
scores or Next-Generation ACCUPLACER test/retest scores are required to contact the
GHC Office of Admissions to request re-evaluation of their learning support placement
no later than the last day of drop/add for the term they enroll.

e  Students may not exempt learning support via ACCUPLACER after beginning learning
support coursework.

Additional Math Placement
Based on a student’s required high school curriculum (RHSC) mathematics courses,
students may place into higher level math courses.

MATH 1001: Quantitative Reasoning

If a student has satisfied RHSC mathematics requirements and satisfies any of the criteria
in the table below, the student is eligible to take an exemption exam for MATH 1001-
Quantitative Reasoning credit. A grade of K, for MATH 1001: Quantitative Reasoning, is
awarded to a student passing the exam.

Exam Score

SAT MATH 26.5 or higher
ACT MATH 19 or higher
HSGPA 3.2 or higher

MATH 1111: College Algebra

If a student has satisfied RHSC mathematics requirements and satisfies any of the criteria
in the table below, the student is eligible to take an exemption exam for MATH 1111:
College Algebra credit. A grade of K, for MATH 1111: College Algebra, is awarded to a
student passing the exam. If a student passes the MATH 1111 exemption exam, they are
eligible to take the exemption exam for MATH 1113.

Exam Score

SAT MATH 28.5 or higher
ACT MATH 22 or higher
Accuplacer Exam 283 or higher
HS GPA 3.5 or higher
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MATH 1113: Precalculus

If a student has satisfied RHSC mathematics requirements and satisfies any of the criteria
in the table below, the student is eligible to place directly into MATH 1113 or take an
exemption exam for MATH 1113: Precalculus credit. A grade of K, for MATH 1113:
Precalculus, is awarded to a student passing the exam.

Exam Score

SAT MATH 32 or higher

ACT MATH 25 or higher

MATH 1111 Exemption Exam 70 or higher

HSGPA Not Applicable

Other Grade of B or higher in MATH
1111

In addition, exemption by examination for MATH 2261: Calculus I may be determined on
an individual basis.

Only one exemption attempt is allowed for any mathematics course. Georgia Highlands
College does not guarantee transferability of K grades. Itis recommended that an
interested student speak with an adviser regarding the implications of the K credit.

Credit for mathematics courses is not awarded on the basis of the CLEP General
Examination in Mathematics, but rather only for satisfactory scores on CLEP subject
examinations linked to specific mathematics course content, such as College Mathematics,
College Algebra, Precalculus, or Calculus.

Contact stemfit@highlands.edu or 678-872-8099 to register. There is no fee associated
with the in-house exemption exam.

Required High School Curriculum Deficiencies

An entering freshman’s high school transcript is evaluated at the time of admission for the
possibility of required high school curriculum (RHSC) deficiencies. These deficiencies
occur because the entering freshman may not have completed one or more areas of the
required high school curriculum. Students who are admitted with RHSC deficiencies will
be required to satisfy those deficiencies by subject area in the following manner:

English - Students who are admitted with fewer than the four required units of English
must pass ENGL 1101 to satisfy the deficiency. For students transferring from a SACSCOC-
accredited Technical College System of Georgia (TCSG) college, comparable scores or course
credit from the TCSG college may be used according to guidelines issued by the Senior Vice
Chancellor for Academic Affairs of the University System.

Mathematics - Students who are admitted with fewer than the four required units of
mathematics and without transfer credit for MATH 1001, MATH 1111 or MATH 1113 must
pass MATH 1001 or MATH 1111 to satisfy the deficiency. For students transferring from a
SACSCOC-accredited TCSG college, comparable scores or course credit from the TCSG
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college may be used according to guidelines issued by the Senior Vice Chancellor for
Academic Affairs of the University System.

Science - Students with fewer than the four required units of science must take a credit
course in a science chosen from the approved sciences in area D of the system core
curriculum.

Social science - Students with fewer than the three required units of social science must
complete one additional three- or four- semester hour credit course chosen from the
approved social science courses in area E of the system core curriculum. POLS 1101 may
not be taken to satisfy the deficiency.

Foreign language - Students with fewer than two units of the same foreign language must
complete a one credit introductory foreign language course.

Entering freshmen must complete any required high school curriculum deficiency
requirements in foreign language, social science, or natural science by the time they have
earned thirty semester hours of credit and must earn a minimum grade of C in the course.
Transfer students from outside the University System who accumulate thirty or more
semester hours of college-level credit in the institution before completing all RHSC
requirements may not register for other courses unless they also register for the
appropriate deficiency course or courses. This requirement applies to those students in
two-year degree programs that lead to baccalaureate degrees.

Regents’ Test Exemption

Georgia Highlands College no longer gives the Regents' Tests for writing or reading skills.
Students who complete English 1101 and English 1102 (or receive transfer credit for
those courses) after spring 2010 are considered to have met the Regents' Test
requirements.

The exemption from the tests granted to GHC in spring 2010 was not retroactive. A
student who completed English 1101 and English 1102 in an earlier term but did not
graduate must still fulfill the Regents' Test requirements and may do so by taking one class
that has English 1102 as a prerequisite.

Learning Support Program

Learning Support programs at Georgia Highlands College are intended to serve students

who are not prepared for credit-level courses and who need additional preparation in

reading, English, and/or mathematics for success in the academic course work required
for their program of study. Two groups of students may be served within the Program:

e  Students who do not meet the minimum requirements established by the University
System and/or Georgia Highlands College for participation in the student’s chosen
program of study.

e  Students who elect to enroll in Learning Support courses in order to strengthen their
academic skills in preparation for their enrollment in their chosen program of study.
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Learning Support Rules

Policies from the Board of Regents of the University System of Georgia (USG) govern
Learning Support programs at all USG schools with limited adjustment by Georgia
Highlands College. The following policies are most important to Learning Support students.

1.

Students must enroll for Learning Support courses first. During each semester of
enrollment, any student (full or part-time) must first register for all required Learning
Support courses before being allowed to register for other courses.

Students should complete Learning Support Courses in a timely manner. Students who
have accumulated 30 or more credit hours and have not successfully completed
Gateway Courses in both mathematics and English may only register for the required
Gateway and co-requisite courses.

Students who are required to register for co-requisite courses (ENGL 0999, MATH
0997, MATH 0999, or STAT 0996) along with associated credit courses (ENGL 1101,
MATH 1001, MATH 1111, or STAT 1401) may only withdraw from both

courses. Withdrawal from only one of the two courses, either the co-requisite course or
the credit course, is not permitted.

Students in co-requisite courses that do not pass their associated college-level course
must sign up for both the college-level course and its co-requisite the next semester
regardless of their grade in the co-requisite class.

Students fulfill their Learning Support requirements with the successful completion of
the Gateway course for a particular area, ENGL 1101 for English and MATH 1001,
MATH 1111, or STAT 1401 for mathematics.
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TUITION AND FEES

Georgia Highlands College fees are assessed according to the policies established for all
two-year colleges in the University System of Georgia. A non-refundable application fee of
$30 must accompany all applications for admission.

Tuition and fees are subject to change pending action from the Board of Regents of
the University System of Georgia.

Tuition and other fees are authorized and updated periodically by the Board of Regents of
the University System of Georgia and are payable and due at the time of registration each
term. Registration is finalized and complete when all tuition and fees are paid for the
specific term, including parts of term within the full term. Payment of fees may not be
deferred. Failure to pay for any class during any term or part of term could result in
cancellation of all classes. Payment may be made in- person, by cash or check, or online by
credit card or electronic check, and/or pre- approved financial aid is accepted. For all
online payments, please visit highlands.edu. Students who have financial aid will have
their aid applied directly to their student account. This will be done periodically
throughout the term as student’s aid is approved and as verification of attendance is
completed.

Georgia Highlands College’s fee schedules can be found at highlands.edu under Quick
Links.

In-State Tuition: As detailed in the fee schedule.
Out-of-State Tuition: As detailed in the fee schedule.

Mandatory Fees: Technology fee, student activity fee, data card fee, student support
services fee, athletics fee, and parking/transportation fee as detailed in the fee schedule.

eCore/eMajor and Georgia Film Academy Tuition and Fees: Students registered in
only eCore/eMajor and Georgia Film Academy courses will be charged the current
eCore/eMajor and Georgia Film Academy tuition and mandatory fee rate which differs
from the traditional GHC tuition and mandatory fee schedule. Students who register for
eCore/eMajor and Georgia Film Academy courses and traditional classroom courses or
other distance education courses offered at GHC, will be billed at the eCore rate for the
relevant courses and the traditional tuition rate for the relevant courses, as well as all
mandatory fees.

Auditing: Students auditing classes register and pay as detailed in the fee schedule.

Course Participation Fees: As detailed in the fee schedule.
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Residents of Bordering Counties outside Georgia

Residents of Cherokee County, Alabama, which borders Floyd County, pay the same fees as
residents of Georgia. Applicants should complete and submit to the Admissions Office the
application for certification of Cherokee County, Alabama residency which must be
notarized by the clerk of court of Cherokee County, Alabama. To avoid delay and
inconvenience at registration, the petition must be filed no later than ten working days
before the registration period of the semester for which the student is petitioning in-state
residence.

Lawful Presence

Each University System institution shall verify the lawful presence in the United States of
every successfully admitted person applying for resident tuition status. For a complete list
of acceptable documents to satisfy this requirement, please visit the Admissions web site

at highlands.edu.

Definition of Legal Resident

The definition of resident students for the purpose of attending institutions of higher
learning in Georgia are established by the policies of the Board of Regents of the University
System and do not necessarily parallel other definitions of residency. Accepted definitions
of residency include the following:

1. (a) Ifa person is eighteen years of age or older, he or she may register as an in-state
student only upon showing that he or she has been a legal resident of Georgia for a
period of at least twelve months immediately preceding the date of registration.

(b) No emancipated minor or person eighteen years of age or older shall be deemed
to have gained or acquired in-state residence status for tuition purposes while
attending any educational institution in this State, in the absence of a clear
demonstration that he or she has in fact established legal residence in this State.

2. Ifaperson is under eighteen years of age, he or she may register as an in- state
student only upon showing proof that his or her supporting parent or guardian has
been a legal resident of Georgia for a period of at least twelve months immediately
preceding the date of registration.

3. Ifaparent or legal guardian of a minor changes his or her legal residence to another
state following a period of legal residence in Georgia, the student may retain his or
her classification as an in-state student if he or she remains continuously enrolled,
regardless of the status of his or her parent or legal guardian.

4. Inthe event that a legal resident of Georgia is appointed as guardian of a non-
resident minor, such minor will be permitted to register as an in-state student
providing the guardian can provide proof he or she has been a resident of Georgia
for the period of twelve months immediately preceding the date of the court
appointment.
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5.

6.

Aliens shall be classified as non-resident students; provided, however, that an alien
who is living in this country under an immigration document permitting indefinite
or permanent residence shall have the same privilege of qualifying for in-state
tuition as a citizen of the United States.

A non-resident student may register as an in-state student providing the

student’s parent, parents or spouse can provide proof of legal residency in the State
of Georgia for at least twelve consecutive months immediately preceding the date of
registration.

Waivers: An institution may waive out-of-state tuition for:

A.

B.

Students selected to participate in a program offered through the Academic
Common Market.

International (F1) students and superior out-of-state students in selected
programs, selected by the institutional president or an authorized representative,
provided that the number of such waivers in effect does not exceed 2% of the
equivalent full-time students enrolled at the institution in the fall term
immediately preceding the term for which the out-of-state tuition is to be waived.
Full-time employees of the University System, their spouses and their dependent
children.

Medical and dental residents and/or medical and dental interns at the Medical
College of Georgia.

Full-time classroom teachers and administrators employed in the public schools of
Georgia or by the Department of Technical and Adult Education, their spouses and
their dependent children. Teachers employed full-time on military bases in
Georgia shall also qualify for this waiver.

Career consular officers, their spouses and their dependent children who are
citizens of the foreign nation that their consular office represents and who are
stationed and living in Georgia under orders of their respective governments.
Military personnel, their spouses, and their dependent children stationed in
Georgia and on active duty, unless such military personnel are assigned as
students to System institutions for educational purposes.

Resident of a specific out-of-state county bordering a Georgia county in which the
reporting institution is located.

Full-time members of the Georgia National Guard.

Students who are certified by the Commissioner of the Georgia Department of
Industry, Tourism and Trade as being part of a competitive economic development
project.

Students employed by a Georgia-based corporation that has a contract with the
Board of Regents to provide tuition differential waivers to the corporation’s non-
Georgia-domiciled employees attending University System institutions.

Economic advantage waiver may be granted to a dependent or independent
student who can provide clear evidence that the student or the student's parent,
spouse, or U.S. court-appointed guardian has relocated to the State of Georgia to
accept full-time, self-sustaining employment and has established domicile in the
State of Georgia. Relocation to the state must be for reasons other than enrolling in

an institution of higher education. This waiver will expire twelve months from the
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date the waiver was granted.

M. Recently separated military service personnel who, within twelve months of
separation from such service, enroll in an academic program and demonstrate
intent to become permanent residents of Georgia. This waiver will expire twelve
months from the date it was granted.

N. Non-resident student whose parent, spouse, or U.S. court-appointed legal guardian
has maintained domicile in Georgia for at least twelve consecutive months so long
as the student (twenty-three years old or younger) can provide clear evidence
showing the relationship to the parent, spouse, or U.S. court-appointed legal
guardian has existed for at least twelve consecutive months immediately
preceding the first day of classes for the term.

Change of Residency Status

Students who enter GHC as non-resident students but who wish later to qualify as legal
residents must fill out a petition for Georgia residence classification form, which may be
obtained in the registrar's office. A student's residence status is not changed automatically,
and the burden of proof that the student qualifies as a legal resident under the regulations
of the Board of Regents of the University System of Georgia rests with the student.

A student classified as non-resident who believes that he/she is entitled to be
re-classified as a resident may petition the Director of Admissions for a change in status as
described above.

To avoid delay and inconvenience at registration, the petition must be filed no later than ten
working days before the registration for the semester in which the student is petitioning for
in-state residence status. If the petition is granted, reclassification will not be retroactive to
prior semesters.

Fee Refund Policy

Students who formally withdraw from all courses at Georgia Highlands College are
entitled to a refund of in-state tuition, out-state tuition, technology fee, student activity fee,
data card fee, student support services fee, athletics fee, and parking/transportation fee at
a prorated amount up to the completion rate of 60% of the semester. Students who do not
formally withdraw from all courses are not entitled to a refund.

Students may drop a course during the drop/add period without penalty. During the
drop/add period, fees will be adjusted. After the drop/add period ends, students may
withdraw from a course without penalty until mid-term. The student will receive no
refund for withdrawing from a course. A drop of all courses constitutes a complete
withdrawal.

The refund amount for students withdrawing from the institution shall be based on pro
rata percentage determined by dividing the number of calendar days completed by the
student during the semester by the total calendar days in the semester. The unearned
portion shall be refunded up to the point in time that the amount equals 60%.
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Students who withdraw from the institution when the calculated percentage of completion
is greater than 60% are not entitled to a refund of any portion of institutional charges.

Return of Student Aid

Students receiving financial aid will be required to return any unearned portion when a
student withdrawal request form is completed. Amounts will be based on the calculation
of the percentage of time enrolled as of the official withdrawal date times the total amount
of financial aid awarded. The official withdrawal date is entered on the student
withdrawal request form.

The amount of aid to be returned for any student withdrawing from the institution shall be
based on pro rata percentage determined by dividing the number of calendar days
completed by the student during the semester by the total calendar days in the semester.
The unearned portion shall be returned up to the point in time that the amount equals
60%. Unearned Federal funds will be returned in the following order: Unsubsidized
Direct Loans, Subsidized Direct Loans, Federal Pell Grants, Iraq and Afghanistan Service
Grants, and Federal Supplemental Educational Opportunity Grant (SEOG).

Students who withdraw from the institution when the calculated percentage of completion
is greater than 60% are not subject to the returning of aid funds.

Nelnet
Georgia Highlands College partners with Nelnet Business Solutions to provide students a
payment plan option for each semester.
e Payment Methods
o Automatic bank payment (ACH)
o Credit card/ Debit card (An additional fee will be assessed.)
e (ost to Participate
o $50to $70 enrollment fee depending on the number of payments.
o $30 returned payment fee if a payment is returned.
e Steps to Enroll
o Login to SCORE
o Click on Student Services
o Click on the Students Account Tab
o Select setup payment plan

Payments are processed on the 5th of each month. Agreement Terms can be located at
www.mycollegepaymentplan.com/ghc.

Student Refunds Process

Georgia Highlands College delivers student refund(s) with BankMobile Disbursements, a
technology solution powered by BMTX, Inc. For more information about BankMobile
Disbursements, visit this link: https://bankmobiledisbursements.com/refundchoices/.
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For more information about BankMobile Disbursements and refunds, please visit:
https://sites.highlands.edu/office-of-finance-and-administration /business-office/. or

contact the Business Office at 706-802-5000.

Financial Obligations to the College

Failure to meet financial obligations to the College may result in the student's
disenrollment with no credit for the semester. Such students may be denied enrollment in
subsequent semesters.

The College will withhold copies of educational records of students who have outstanding
debts to the institution.

Collection Policy

All delinquent debts and/or obligations to the College will be turned over to a collection
agency for further legal collection action. All accounts turned over to a third party for legal
collections will be subject to pay the fees of any collection agency, which may be based on
a percentage at a maximum of 15% of the debt, and all costs and expenses, including
reasonable attorney's fees, Georgia Highlands College incurs in such collection efforts.

Returned Check Policy
Returned check charge: $30 or 5%, whichever is greater

Once the business office is notified that a check has been returned unpaid, a hold will be
placed on the student’s account and the writer of the returned check will be notified via
certified mail. The writer will be given ten days to satisfy the debt. If at the end of the ten-
day period the account remains unpaid, the class schedule of the student for which the
check was presented, will be dropped for non-payment. After two returned checks, a
student will lose the privilege of writing checks to the College, and the student is on a “cash
only” basis for the remainder of their attendance at GHC.

Requests for 100% Refund after the First Day of Class
Student requests for 100% refund of tuition and fees after the first day of classes may be
considered if the student is unable to continue enrollment.

The student must provide to the President’s Cabinet the following information:
a) A statement, in writing, as to why the request for 100% refund should be allowed
b) Official documentation validating the student’s request.

When this documentation is received, the President’s Cabinet will consider the
decision as to refund, and the student will be notified in writing of its decision.

Military Refunds:
Subject to institutional policies, full refunds of tuition and mandatory fees and pro rata
refunds of elective fees are hereby authorized for students who are:

a) military reservists (including members of the National Guard) who receive

emergency orders to active duty after having enrolled in a University System
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b)

institution and paid tuition and fees

active-duty military personnel who receive an emergency reassignment after having
enrolled in a University System institution and paid tuition and fees

otherwise unusually and detrimentally affected by the emergency activation of
members of the reserve components or the emergency deployment of active- duty
personnel of the Armed Forces of the United States and who demonstrate a need for
exceptional equitable relief.

Tuition and fees paid by scholarship or grant from an agency or authority of the State of
Georgia on behalf of a student receiving a refund under this policy shall be reimbursed to
such agency or authority.

In order to qualify for the refunds, students must withdraw formally from their classes
and present the institution with a copy of their official orders. Requests for exceptional
relief (under section C above) must be made to the president of the institution.

Veterans Benefits:

Students utilizing Chapter 31 and Chapter 33 VA Education Benefits:

i) Veterans using Chapter 31 or Chapter 33 VA Education benefits can attend Georgia
Highlands College (GHC) for a term, provided the student submits a certificate of
eligibility for entitlement to educational assistance under Chapter 31 or 33 (a
“certificate of eligibility” can also include a “Statement of Benefits” obtained from the
Department of Veterans Affairs’ (VA) website - eBenefits, or a VAF 28-1905 form for
Chapter 31 authorization purposes) and ending on the earlier of the following dates:

iii)

a. The date on which payment from the VA is made to GHC;
b. 90 days after the date GHC certifies tuition and fees following the receipt of the
certificate of eligibility.

GHC will not impose any penalty, including the assessment of late fees, and the

denial of access to classes, libraries, or other institutional facilities, and will not

require eligible veteran students to borrow additional funds because of the

individual’s inability to meet his or her financial obligations to GHC due to delayed

disbursement funding from VA under Chapter 31 or 33.

GHC requires the following information in order to process Veterans Benefits under

Chapter 31or Chapter 33:

a. Submit a certificate of eligibility for entitlement to educational assistance no
later than the first day of the term for which benefits are being requested;

b. Submit a written request to the GHC School Certifying Official (SCO) to use such
entitlement;

c. Provide additional information necessary for proper certification of enrollment
by the GHC School Certifying Official (SCO).

Students are required to pay any balance due for the amount that is the difference

between the amount of the student’s financial obligation and the amount of the VA

education benefit disbursement by the established payment deadline for the term.

Balances not paid by the stated deadline may be imposed additional fees.
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The student financial aid program at Georgia Highlands College is intended to assist
qualified and capable students in accessing higher education.

For those students who need assistance in meeting educational costs, student financial aid
is available in the form of grants, scholarships, and loans. Student work- study is available
for those who meet federal criteria when funding is available.

Students who need financial assistance should visit https://sites.highlands.edu/ financial-
aid/ or contact the Georgia Highlands College Office of Student Financial Aid for
applications and instructions.

Financial Aid Application Procedures and Deadlines

Applicants for financial assistance should complete the Free Application for Federal
Student Aid (FAFSA). The FAFSA may be completed online at fafsa.ed.gov. The Georgia
Highlands College code for the FAFSA is 009507. Prior to completing the electronic FAFSA,
students and parents of dependent students should create a Federal Student Aid ID (FSA
ID) and password to sign the FAFSA.

Although most student financial aid will be processed on a continuous basis as long as
resources are available, it is advisable to apply early. The FAFSA is available to complete
on October 1 of each year. Students must apply for financial aid every academic year.
Other relevant documents may be required of certain applicants for verification of
financial aid data. In all cases, a student must be admitted to the College in a degree
seeking program of study before aid is awarded. Student financial aid cannot be awarded
for audited courses.

FAFSAs must be received by the priority deadlines listed below in order for the Office of
Financial Aid to guarantee a financial aid award offer prior to fee payment deadlines.

Semester Application/Documents
Fall July 1
Spring November 1
Summer March 1

[f the financial aid award does not cover 100% of the student’s balance on the most
current Schedule/Bill by the fee payment deadline, the student is responsible for payment
of tuition and fees to secure his/her schedule for the semester. Once eligibility for aid is
determined and awarded, the Business Office will refund all credits within 14 business
days from the date funds are released onto the student’s account.

Verification
Verification is the confirmation through documentation that the information provided on a
student's Free Application for Federal Student Aid (FAFSA) is correct. The federal
government requires colleges to verify the data reported by students and their parent(s)
on the FAFSA. The verification process ensures that eligible students receive all the
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financial aid to which they are entitled and prevents ineligible students from receiving
financial aid to which they are not entitled.

If your FAFSA (Free Application for Federal Student Aid) is selected for verification, there
will be an asterisk next to your Expected Family Contribution (EFC) on your Student Aid
Report (SAR). You will also be informed of having been selected for verification in the SAR
acknowledgement letter, which will be included with your SAR documents. You will also
have the ability to check your status on the Check Financial Aid Status page on SCORE as
well as being notified through official financial aid email notification. You can view your
SAR online at fafsa.ed.gov. Then under Step Three, click “View and Print Your

Student Aid Report.”

Once you have been selected for verification, you will need to do the following:
e Go to https://highlands.verifymyfafsa.com/ and create your account by filling out all
required fields. Dependent students will also need to create an account for a parent.

¢ Fill out the household form and e-sign. Dependent students will need to have a parent e-
sign also.

e Additional tasks will be shown, and those documents need to be uploaded.

If the IRS Data Retrieval tool is not used, then a tax return transcript from the IRS or a
signed copy of the Tax Return will be required for tax filers. The Tax Transcript can be
requested online at www.irs.gov or by going to the nearest IRS office. This will need to be
obtained for the student (and spouse if applicable). Dependent students will need to also
obtain one for their parent(s).

Independent students who did not file taxes and parents of dependent students who do
not file taxes will also need to obtain a Non-Filing Statement from the IRS. If unable to
obtain from the IRS, a form can be provided by the College for completion and signatures.

Additional documentation may be required in certain verification cases. You will be
contacted by email and by text (if you opted) with any clarifications or additional
documentation needed. The verification process takes two to four weeks to be completed
once all documents are received.

If you have any issues creating your account, completing your required tasks, uploading
your documents, or any other questions regarding the verification process, please create a
ticket by clicking on the “NEED HELP? GHC 411” box on the bottom of our homepage at

highlands.edu.

Determination of Awards

The U.S. Department of Education determines a student's financial need based on a
standard formula, established by Congress, to evaluate the financial information reported
on the Free Application for Federal Student Aid (FAFSA) and to determine the Expected
Family Contribution (EFC)
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Total aid awarded to a student cannot exceed their cost of attendance (COA) at

Georgia Highlands College. The Federal Government evaluates the student’s household
income and their ability to contribute to their education when the student submits a
FAFSA. The student will receive a Student Aid Report (SAR) from the Federal Government
once the evaluation is completed. This report is used by the College in the determination of
a student’s eligibility for Federal, State, Institutional, and some external or private funding.

Types of Assistance Available

Student aid programs at Georgia Highlands College consist of grants, scholarships, student
employment, and loans. The funds for these programs are provided by Federal, State,
institutional, and some external or private sources. Examples include:

Federal Aid
Pell Grants, Supplemental Educational Opportunity Grants (FSEOG), Direct Subsidized
Loans, Unsubsidized Loans, Parent Plus Loans, and Work Study Program

State Aid
Zell Miller Scholarship HOPE Scholarship and Student Access Loan (SAL)

Institutional Scholarships

Thanks to the generosity of our donors, the Georgia Highlands College Foundation is
pleased to provide a number of scholarships to our students each semester. Explore
scholarship opportunities for listings, descriptions, criteria and online application at
https://highlands.awardspring.com.

Alternative/Private Aid

Private Student Loans could be available to students of GHC. Since approval of these loans
is based on financial credit worthiness, a co-signer may be needed. If the

certified loan amount covers the balance due; the student’s schedule will be protected
through the payment deadline. More information about private Student loans and the
lending agencies can be obtained from the Office of Financial Aid website at

https://www.highlands.edu/loans/.

Georgia State Scholarships

HOPE - Helping Outstanding Pupils Educationally - Scholarship and Zell Miller
Scholarships are available for eligible, degree-seeking students at Georgia Highlands
College. The scholarship provides assistance for tuition. Students may register for up to
fifteen credit hours and receive their HOPE /Zell Miller Scholarship as long as they are
meeting academic standards for progress. The HOPE /Zell Miller Scholarship does not
cover Learning Support classes. Completion of the FAFSA or Georgia Student Finance
Application (GSFAPPS) is required. The links to the federal and state web sites can be
found athttps://sites.highlands.edu/financial-aid/. The FAFSA or GSFAPPS must be
completed before a student’s eligibility can be determined and HOPE /Zell Miller awarded.
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HOPE/ Zell Miller candidates must meet the following qualifications:
e Legal residency of the state of Georgia as defined by the scholarship regulations

e Graduated from an eligible high school, completed and obtained a GED, or successfully
completed a home school program less than seven years from the request of eligibility

e No felony drug conviction
e Selective Service registration, if applicable

Freshman Hope candidates and Freshman Zell Miller candidates must also meet
certain academic requirements in addition to the above qualifications. Those
requirements can be found at https: //www.gafutures.org/.

All students may earn the HOPE Scholarship at the 30, 60, or 90 attempted semester hour

checkpoints if they meet the following criteria:

e Legal residency in the state of Georgia for a minimum of 24 consecutive months

e 30, 60, or 90 attempted semester hours

e A 3.0 grade point average for all attempted hours from all colleges or universities

e Notin default with a federal student loan

e No felony drug conviction

e Selective Service registration, if applicable

e Graduated from high school, completed and obtained a GED, or successfully completed
a Home School Program less than seven years from the request of eligibility

e Complete and submit a GHC HOPE Eligibility Review form https://sites.highlands.edu
financial-aid/

e Notreached the maximum timeframe for eligibility as determined by the state

HOPE/Zell Miller Academic Checkpoints

HOPE/Zell Miller Scholarship recipients will have an academic review when they attain
30, 60, and 90 attempted semester hours and at the end of each spring semester to ensure
they are still maintaining a 3.0 HOPE (3.3 Zell Miller) grade point average. A HOPE /Zell
Miller grade point average will often differ from a cumulative Georgia Highlands College
grade point average. HOPE/Zell Miller considers ALL attempted semester hours from all
colleges and universities attended to compute the HOPE /Zell Miller grade point average.
Applicable learning- support classes are also included, if taken prior to fall 2011.

HOPE/Zell Miller Scholarship End-of-Spring Checkpoint - Effective Spring 2005

e All HOPE Scholarship recipients must have a 3.0 GPA and Zell Miller Scholarship must
have a 3.3 GPA at the end of each spring term in order to continue their eligibility,
except for freshmen recipients who enrolled for less than 12 hours for each of their
first three terms in a row. (See Three-Term Checkpoint.)

e HOPE/Zell Miller Scholarship eligibility can be lost at an end-of-spring checkpoint but
cannot be gained or regained at an end-of-spring checkpoint.

e HOPE/Zell Miller Scholarship eligibility can be lost at an end-of-spring checkpoint but
then regained at a future attempted-hours checkpoint only once. Students who lose
their Zell Miller Scholarship eligibility, are still eligible for the HOPE scholarship as long
as their GPA is 3.0 or higher.
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HOPE/Zell Miller Scholarship Three-Term Checkpoint - Effective Spring 2005

e This checkpoint only applies to freshmen recipients who enrolled for less than twelve
hours for each of their first three terms in a row.

e All HOPE scholarship recipients must have a 3.0 GPA and Zell Miller Scholarship
recipients must have a 3.3 GPA at the three-term checkpoint in order to continue their
eligibility.

e After the three-term checkpoint is applied once to a student, the end-of- spring
checkpoints must be applied to that student regardless of the number of hours enrolled
each term.

e HOPE/Zell Miller Scholarship eligibility can be lost at the three-term checkpoint but
cannot be gained or regained at the three-term checkpoint.

e HOPE/Zell Miller Scholarship eligibility can be lost at a three-term checkpoint but then
regained at a future attempted-hours checkpoint.

Students may qualify for the HOPE/ Zell Miller Scholarship until they reach 127 attempted
semester hours.

HOPE/ Zell Miller Scholarship recipients attending Georgia Highlands College as transient
students should contact their home institution’s financial aid offices for necessary
paperwork and instruction.

Other Conditions for Receiving Financial Aid Denials

Students who are otherwise eligible to receive assistance from Federal Title IV or

State of Georgia student assistance programs will be denied that assistance if they owe a
refund on a Federal Title IV or State of Georgia student financial aid program or are in
default on repayment of a Federal Title IV or State of Georgia student loan, whether
received at Georgia Highlands College or any other post-secondary institution.
Institutional policy has expanded this provision to include Institutional or private aid
administered by the College.

Withdraws/Repayments

If a student withdraws from a course(s) after drop/add but are still enrolled in at least one
course, no adjustment will be made to his/her financial aid (which means no repayment of
funds is required) unless the student drops a part of term course for the semester.
According to institutional policy, once a student formally withdraws from all courses at
Georgia Highlands College, he/she is entitled to a refund of tuition and certain fees. If a
student is receiving the HOPE /Zell Miller scholarship, it will be adjusted in accordance
with the new tuition and fee amounts. Any Federal funds received will be adjusted
according to the Return of Title IV Policy.

Students receiving a Federal Direct Student loan must be enrolled in at least six hours at
the time the loan is received, or it will be returned. Students falling below six hours after
having received a loan and remaining under six credit hours for a period of six months,
will have to begin repayment on your loan. However, if the student enrolls in six or more
credit hours before those six months, repayment will not begin.
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*NOTE: Withdrawing from a course can affect your satisfactory academic progress
(SAP) which WILL affect your financial aid. *

Students who have received financial assistance from an external, private source are
expected to notify the donors of that assistance that they have withdrawn from the
College.

Return of Title IV Funds Policy

The Higher Education Amendments of 1998 includes provisions governing what must
happen to your Federal financial assistance if you completely withdraw from school in any
semester. If a student withdraws from Georgia Highlands College, then the College or the
student may be required to return some of the Federal aid awarded to the student. The
student may also be eligible for a refund of a portion of the tuition and fees paid to Georgia
Highlands College for the semester.

Federal regulations assume that students “earn” their Federal financial aid awards directly
in proportion to the number of days of the term that they attended until the withdrawal. If
a student completely withdraws from school during a term, the school must calculate
according to a specific formula the portion of the total scheduled financial assistance the
student has earned and is therefore entitled to receive up to the time of the withdrawal. If
the student or Georgia Highlands College receives more assistance than the student has
earned, the unearned excess funds must be returned to the Department of Education no
later than 45 days after determining the student has withdrawn

If a student or Georgia Highlands College receives less assistance than the amount earned,
the student may be able to receive those additional funds. These post-withdrawal
disbursements are funds not yet disbursed to the student or the College before the student
withdrew. Grant funds must be disbursed to the student within 45 days of determined
eligibility. Direct Loans must be offered to the student within 30 days, allowing the
student at least 14 days to accept or decline the funds. All post withdrawal disbursements
are applied to the student’s account first and any resulting credit balance is handled as
noted in the student credit balance policy.

The portion of Federal student aid a student is entitled to receive is calculated on a
percentage basis by comparing the total number of days in the semester to the number of
days completed before the student withdrew. For example, if the student completes 30%
of the semester, he/she earns 30% of the assistance he/she were originally scheduled to
receive. This means that 70% of scheduled awards remain unearned and must be returned
to the Department of Education. Once a student completes more than 60% of the semester,
he/she has earned all (100%) of his/her assistance. If a student withdraws from Georgia
Highlands College before completing 60% of the semester, he/she may have to repay any
unearned financial aid funds that were already disbursed to him/her. If the calculation
results in a credit balance on the student’s account, the amount will be awarded, and any
credit balance will be disbursed to the student no later than 14 days after the calculation is
complete.
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Incomplete and Unearned F

A grade of Incomplete (I) indicates that a student who is performing satisfactory work is
unable to meet the full course requirements for non-academic reasons beyond the
student’s control. An “I” must be removed within two semesters of residence, or one
calendar year, whichever is shorter, or it will automatically become a grade of F. An “I”
grade is not given in Learning Support courses. Arrangements for the removal of an “I”
should be made with the instructor during the semester immediately after the semester in
which the “I” was awarded. Students do not re-register for a class in which an “I” has been
given. All grade change requests must be made within two semesters of residence
following the semester during which the course was taken, or one calendar year,
whichever is shorter. The entire appeals process must conclude by the end of the next
Fall or Spring semester. After this time, any grade change request must be made through
the Office of the Provost and Chief Academic Officer.

F$--This symbol is used for an unearned F, which indicates that the student stopped
attending class and did not fill out appropriate paperwork to withdraw. Last date of
known attendance/participation in the class is given as the withdraw date for students
who unofficially withdraw. This grade is computed in the grade point average as an F. For
students with financial aid, Federal regulations state that if a student stopped attending
classes and received all failing grades, then the grades were not earned, and aid needs to
be reduced accordingly. Students who have earned at least one grade for the semester will
not be affected by this regulation. If a student has properly withdrawn from all classes, the
student’s financial aid should be adjusted from the time he/she signed the withdrawal
form.

Satisfactory Academic Progress Policy

The Higher Education Act of 1965, as amended, mandates institutions of higher education
to establish a standard of satisfactory academic progress for students who receive
financial aid. This standard must apply to the student's entire academic history, whether
Title IV financial aid was received or not. In order to remain eligible to receive aid at
Georgia Highlands College, students must meet the standards specified for acceptable
academic performance and for satisfactory progress toward the completion of their
program of study. The standards are established within the framework of applicable
Federal regulations specifically for the purpose of determining the eligibility of students to
receive aid under the generally funded Title IV programs, including Federal Pell Grant,
Federal Supplemental Educational Opportunity Grant (FSEOG), Federal Work-Study,
Georgia's HOPE/Zell Miller Scholarship, Federal Direct Student Loan Programs
(Subsidized and Unsubsidized), and the Federal PLUS Loan Program. Students should note
confused Satisfactory Academic Progress with Probation or Good Standing as defined by
academic regulations.

Students must meet the requirements in each of the three areas listed below to make
Satisfactory Academic Progress (SAP). SAP is reviewed after every Semester beginning Fall
2011.

e Cumulative Grade Point Average (CGPA)/Qualitative: Students must maintain a 2.0 or

higher cumulative grade point average. Learning Support classes are included in the
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GPA calculation for financial aid purposes
Pace/Quantitative: Students must complete at least 67% of courses attempted.
Learning Support classes are included in the completion ratio for financial aid
purposes.
o The following will be considered as semester hours successfully completed:

=  “A” through “D” grades

= “S”satisfactory grade

= “K” credit by examination grade

= “IC” institutional credit grade

o The following shall not be considered as semester hours completed:

= “F”grade

= “I”incomplete grade

= “W” withdraw passing grade

= “U” unsatisfactory grade

= “V”audit

= “WF” withdraw failing grade

= “IP” in progress, used only in Learning Support courses, grade
Students must complete their program of study in a reasonable time frame. The
maximum time frame allowed for a student to complete his/her program of study is
150% of the total credit hours required for the program. For example, if a student’s
academic program requires 60 semester hours for graduation, he/she may receive aid
for up to 90 semester hours. Credit hours that are accepted from another institution
to be used towards the student’s educational program will be counted as both
attempted and completed hours.

Maximum Timeframe by Program of Study:

All Transfer Degree Programs = 99 Attempted Hours

Associate of Science in Human Services = 101 Attempted Hours

Associates of Nursing = 105 Attempted Hours

Associates of Dental Hygiene = 116 Attempted Hours

Bachelor of Business Administration in Healthcare Management = 188 Attempted
Hours

Bachelor of Business Administration in Logistics and Supply Chain Management = 188
Attempted Hours

Bachelors of Nursing = 188 Attempted Hours

Bachelors of Dental Hygiene = 180 Attempted Hours

Bachelor Science of Criminal Justice = 188 Attempted Hours

Financial Aid Warning

A student will automatically be placed on financial aid warning if the student fails to meet
the institutional grade point average (IGPA) and/or SAP requirements. Once the student is
placed on financial aid warning, he/she will receive a notification via his/her student email
account with information about financial aid warning. A student in this category may
receive financial aid for the next academic year, but by the end of that academic year, the
student must be making satisfactory academic progress. If the student does not make up
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the deficiencies and remove himself/herself from financial aid warning, the student is NO
LONGER eligible for Financial Aid. The student will remain in this status until he/she has
returned to a satisfactory academic progress standing. A student who does not meet the
time frame requirement will, without warning, become ineligible for financial aid.

Appeal Process

[f there are extenuating circumstances that prevented a student from meeting the SAP
policy, students may meet with a financial aid counselor to determine if an appeal may be
beneficial. Those eligible to file for appeal will be requested to provide a written
explanation, third party documentation, and an academic plan for success.

A student may appeal only once. While completing the appeals process, the student is
responsible for payment of current tuition and fees by the published fee payment deadline.

All written statements and documentation for appeals must be submitted via
https://highlands.verifymyfafsa.com. No documents will be accepted via fax, by email, or
outside the aforementioned portal. Partial, incomplete, or appeals not containing third
party documentation will not be reviewed. The written statement must include the
extenuating circumstances leading up to the student’s failure to meet Satisfactory
Academic Progress AND the actions that have been taken to change those circumstances
and improve academic standing. Any supporting document in the form of letters of support
must be official, preferably on letterhead, and contain contact information for the author.

All appeals will either be reviewed or listed as incomplete within four weeks of their
submission. Once the review is complete, the student will be notified via email as well as
via the portal used to submit the documentation. Incomplete records will be marked as
incomplete via the portal and notification will arrive to the student based on the preferred
method of communication he or she established upon the creation of the account.

Approved Appeals

If the appeal is approved, the student must adhere to the conditions stated in the appeal
approval letter. Students who are approved are placed on Financial Aid Probation and are
required to meet the minimum SAP requirements each term they are on probation until
their overall GPA and completion rate are meeting minimum standards (2.0 GPA and 67%
completion rate).

If a student does not meet good SAP standing after one semester of probation, they will
require a continued probationary period. Those needing a continued probationary period
will have to provide proof of compliance with an academic plan before aid is awarded for
the next semester. Students will be notified via email that they will require this
information after SAP processes have been updated at the end of each term. Failure to
provide documentation of adherence to an academic plan will result in a loss of the
probationary period and will place the student on Financial Aid Suspension.

Students who fail to meet the terms of the probation will have their financial aid cancelled

and the appeal will be revoked, leaving the student on Financial Aid Suspension. There will
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be no exceptions. These students will not be eligible to receive financial aid again until all
terms of Satisfactory Academic Progress (SAP) are met.

Denied or Revoked Appeals
If the appeal is denied or revoked, students are not eligible to receive any type of financial
aid until all terms of SAP policy are being met.

Students who have a revoked or denied appeal may schedule an appointment to speak
with the Vice President for Finance and Administration.

The Office of Financial Aid will notify students by email periodically if they are failing to
meet Satisfactory Academic Progress. However, if, due to circumstances beyond the
control of the Office of Financial Aid, a student does not receive notification, that in and of
itself does not excuse the student from the Financial Aid Suspension nor does it exempt the
student from appealing in a timely manner.

Additional Information

For further information concerning the financial aid programs administered by the College
or the policies relevant to these programs, contact the Office of Student Financial Aid or
view the website at https://sites.highlands.edu/financial-aid/.
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STUDENT SERVICES/ CAMPUS LIFE
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STUDENT ENGAGEMENT

The Department of Student Engagement (SE) seeks to develop the Georgia Highlands
College student body through a series of co-curricular activities that promote experiential
learning, leadership, wellness, volunteerism, and an appreciation of the arts. SE
encourages and provides student involvement opportunities to complement the academic
programs of study and to enhance the overall college experience for all GHC students.

Student Engagement opportunities are provided on all instructional sites.

All programs, events and functions coordinated by SE are funded by the student activity
fee that all students pay each semester. For this reason, most programs and events
available during the course of the semester are FREE for all students to attend and/or to
participate.

SE coordinates the forming of registered student organizations by students and provides
resources for those groups as they sponsor a wide variety of programs and events. A list of
available student organizations is provided in this handbook.

A current calendar of events and programs for each GHC location can be found online at
the Student Life Calendar at https://sites.highlands.edu/ghc-calendars/student- life-

calendar/.

Cultural/Entertainment Events

The Department of Student Engagement coordinates and schedules a wide variety of
student activities, programs, and events of a cultural, entertainment, and recreational
nature throughout the year. Cultural events often include programs or special exhibits on
literature, music, and the arts. Entertainment events include professional musicians,
novelty attractions, game shows, comedians, and special annual events such as Week of
Welcome, Fall Frenzy, and Spring Fling. The current schedule of events/activities can be
found on the Student Engagement Calendar.

New Student Orientation

Orientation sessions are held each term to help incoming students and their families
become more acquainted with the services, programs, and resources at Georgia Highlands
College. These sessions offer students an overview of the various teaching locations,
explain academic and student life requirements and policies, provide academic
advisement, and class registration. Sessions are led by Orientation Leaders, current
students who have undergone extensive training to assist new students in their transition
to college.

Student Governance

The Student Government Association (SGA) is composed of student and faculty/staff

representatives who work together for the betterment of the student body and its

interests. The student representatives of the SGA are the designated representatives

(officers) from all the student clubs and organizations at all campuses, plus a limited
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number of unaffiliated student representative slots called student-at-large positions.
Students interested in serving in an at-large position should contact the Department of
Student Life for an application. Although the SGA includes representatives from the faculty
and staff, a student representative serves as chairperson of the SGA and is selected by the
other council members.

The primary purpose of the SGA is to serve as the voice of the student body and act as a
liaison between students and college administration in order to help formulate just and
proper regulations pertaining to student government and to assist those persons
designated to enforce the regulations. The SGA operates under the Constitution of the
Student Body of Georgia Highlands College. The SGA also assists the Department of
Student Engagement with its activities and events in a manner that strives to result in the
greatest possible advantage and satisfaction of all students, both as individuals and as part
of the student body as a whole. The SGA also operates as the student activity fee budget
committee that determines how the collected student activity fee monies are to be
allocated for the upcoming year.

Students also have the opportunity to serve on several institutional committees to assist

faculty and staff in the setting, review, and discussion of college policies and procedures.

Committees available for student representation and participation include the following:
e Student Affairs Committee

e Student Judicial Committee

Students interested in serving on an institutional committee should contact the
Department of Student Engagement.

Student Registered Organizations

A well-rounded, integrated program of student activities is provided through student
organizations. Various organizations have been established on campus and instructional
sites for students with similar purposes and interests. These groups include scholastic
honors, academic departmental groups, student leadership, club sports, student media,
and special interest groups.

Membership in all groups is open to all students; however, some may require additional
criteria for joining which may include monetary dues or other expenses. Some groups
operate primarily on one GHC location, while others may operate on multiple locations. A
student at any campus or instructional site is eligible to join any group, regardless of
whether the organization is based at that student’s primary campus/site.

Students interested in joining any of the established groups should contact the club
advisor for more information. Club Round-Up days are held at the beginning of both fall
and spring semesters as an opportunity for students to learn more about the groups.

If you do not see a group that interests you, the Department of Student Engagement
encourages students to form new organizations at any time. Guidelines for creation of a

new student organization can be found in the Student Handbook:
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Listed clubs are followed with the code on which location it primarily operates - Floyd (F),
Cartersville (C), Marietta (M), Paulding (P), Heritage Hall (HH), or All Locations (All).

Special Interest Groups
Brother 2 Brother (B2B), All

Capture Highlands Photography Club, F
Creative Writing Club, C

CRU, C

Equality Alliance, F/ C

Gaming Club, F/C/P/D

Green Highlands, F/C/P

Highland Heirs Chorus, F/C

Spanish Activities Club, C

Student Veterans of America (SVA), F/C
Students Without Borders (SWB), F/C/P/M
Woman to Woman, M/D

Club Sports
e  Cheerleading Squad, F

° eSports, All

A mic Departmental Gr

English Majors Association (EMA), All

Psychology Club, C

Student American Dental Hygienists’ Association (SADHA), HH
Student Professional Association of Georgia Educators (SPAGE), F/C/P

Honorific Groups
e  Alpha Beta Gamma Business Honor Society (ABG), All

e  Phi Theta Kappa (PTK), All
e  PsiBeta Psychology Honor Society, All

Leadership Groups
e  Emerging Leaders, All

e Highlands Interactive Productions (HIP), All
e  Student Government Association (SGA), All

Student Media
e  Six Mile Post (SMP), All
e 0Old Red Kimono (ORK), All
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Intramural Sports

The College offers a wide range of intramural athletic opportunities for those students who wish to
participate in competitive athletic activities or just want to have fun.

Tournaments and one-day events are offered in team sports such as flag football,
basketball, soccer and volleyball. Individual sports are ping pong, billiards, as well as
tennis in a league format. There is also a wide range of e-sports offerings available.

In addition to competitive sports, more laid-back physical wellness activities are available,
such as yoga and meditation. The Turkey Trot and Rabbit Run are annual races/walks each
semester that students, faculty, staff and their families can enjoy. Kayaks are available to
check out, free of charge, at Floyd and Cartersville.

Students of all levels- beginner to advanced - are encouraged to participate. All intramural
sports offerings are free for students.

Athletics

The College offers men’s and women'’s basketball on the Floyd Campus, and baseball and
softball in Cartersville. GHC is a Division I member of the National Junior College Athletic
Association (NJCAA), as well as a member of the Georgia Collegiate Athletic Association
(GCAA) conference.

Student-athletes must maintain a 2.0 GPA and pass 12 credit hours to be eligible for
participation. All students interested in participating should contact the Director of
Athletics at (706) 204-2201.

Students are encouraged to attend the sporting contests and support their Chargers. All
the schedules can be found on the athletics webpage (www.ghcchargers.com). Admission
is free for all GHC students at home events.

STUDENT SUPPORT SERVICES

Student Support Services provides career services, counseling, and disability access
services to students.

Contact Information
Phone: 706-295-6336

Email:

e (Counseling sss@highlands.edu

e Disability Access disabilityaccess@highlands.edu

e (areer Services careerservices@highlands.edu
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Disability Access

Student Support Services is committed to providing students with disabilities access to
our campuses’ resources and opportunities to obtain a quality educational experience at
GHC. Disability Access is the first contact for students with disabilities to arrange
accommodations and locate campus & community resources. To access accommodations,
students must first connect with Disability Access and provide the appropriate
documentation as outlined by the Board of Regents of the University System of Georgia, to
establish eligibility. Early planning is encouraged to allow Disability Access adequate time
to make the necessary arrangements for accommodations. Students may meet with a
member of our staff in person or via phone, or video conference as their needs require.

The Right to Access and the Opportunity for Success

Students with disabilities are entitled to non-discrimination and reasonable
accommodations. SSS provides accessible programs, services, and reasonable
accommodations for any student with a documented, qualifying disability as defined by
Section 504 of the Rehabilitation Act of 1973, as amended, and by the Americans with
Disabilities Act of 1990.

The Rehabilitation Act of 1973 and Americans with Disabilities Acts of 1990 mandate that
educational institutions provide students with disabilities the necessary accommodations
to ensure equal access to all academic and co-curricular programs and services.

Examples of Disabilities Accommodated at Georgia Highlands College

Persons who have a disability which substantially limits a major life activity are
entitled to non-discrimination and reasonable accommodations. Following are some of the
disabilities accommodated at GHC:

o Blindness or low vision

o Deafness or hard of hearing

e Learning Disability

e Attention Deficit Hyperactivity Disorder

e Mobility impairment

e Chronic health condition

e Psychological disorder

o Communication disorder

Purpose of Student Accommodations

Accommodations are meant to provide a level playing field to ensure that all students are
presented with a learning opportunity in which the path to success is accessible; it is still
up to each student to find that success by meeting course objectives.

[t is important to note that ensuring reasonable accommodations and equal access to
academic offerings does not mean that students are guaranteed academic success. The
way students with disabilities perform with accommodations varies as widely as the

academic performance of non-disabled students.
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Possible Accommodations

All entitlements to accommodations are based on documentation and University System of
Georgia’s Board of Regents Standards. The following is a list of possible services and
accommodations you may qualify for based on your disability and individual
needs. Please note that this list is not inclusive of all accommodations that can be
provided, nor are all students eligible for all accommodations.

e Accessible furniture, such as: adjustable tables and seating

e ACCUPLACER accommodations

o Alternative media equipment, such as: adapted key boards, monitors, and software

e Alternative format materials, such as: electronic textbooks, Braille, and enlarged

print

o Assistive technology, such as: screen reading software, speech-to-text software

o Note-taking assistance

o Preferential seating

e Reduced course load

e Sign language interpreters/captioning services

e Testing accommodations, such as: extended time, calculator; spell/grammar check

Accommodation Delivery
The primary form of service delivery is a Faculty Accommodation Notice (FAN).

Eligible students deliver a Faculty Accommodation Notice (FAN) to instructors each
semester, identifying the accommodations approved by Disability Access.

How To Obtain Disability Access Services and/or Accommodations

It is the student’s responsibility to self-identify and register with our office, provide
documentation of their disability, and make an appointment with a Disability Specialist to
develop an individual assistance plan. Current documentation of the disability is
required. Early planning is encouraged to allow adequate time to make the necessary
arrangements for accommodations. Students may meet with a member of our staff in
person, via phone, or video conference as their needs require.

Identifying oneself as having a disability on the admissions application or to an
individual professor, school, or department other than SSS IS NOT considered an official

notification to the College. Contact disabilityaccess@highlands.edu.

Counseling Services

Student Support Services (SSS) offers a variety of services, resources and activities
designed to support student success. Services are designed to assist students with
making decisions and adjusting to college lifg.ZThey also promote personal growth and
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development. Currently enrolled students with career, educational and/or personal
concerns may be seen by a licensed professional counselor on a time-limited basis.
Sessions are free and confidential. Counseling staff members are also

available for consultation to students, faculty, and staff of Georgia Highlands College who
are concerned about specific situations and/or individuals. Online counseling services are
also available, and appointments can be scheduled by emailing sss@highlands.edu.

Personal Counseling
Individual and group sessions are designed to help students adapt to the demands of the
academic environment. SSS offers short-term, goal-focused counseling to currently
enrolled students. After an initial assessment, the student and counselor will discuss
specific therapeutic goals, frequency of session and the likely length of
treatment taking into account the student’s presenting concerns. Common presenting
concerns include:

o Depression

e Anxiety/stress

e Low self-confidence

o Relationship difficulties (e.g., romantic, family, peer)

e Concerns related to sexual orientation and identity

e Decision-making dilemma

o Eating too much or too little

o Difficulty balancing all the demands of college student life

e Grieving over the death of someone close to you

e Recovering from unwanted sexual contact or violence

o Hopelessness or suicidal thinking

Academic Counseling
The staff provides support to students needing to develop or improve their academic
skills (i.e., studying, note taking, managing time, test taking, and/or reducing anxiety).

Charger Food Pantry

Students experiencing food insecurity are invited to “shop” for 12 items in the pantry

at least once a week, free of charge. Charger Food Pantries are located on all GHC sites
through SSS. The Charger Food Pantry removes a barrier that may keep a student from
succeeding in the classroom by providing access to food. Food insecurity is real and GHC is
here to help.

Career Counseling

The goal of career counseling is to encourage students to focus on a career path and on
setting career goals to complement the selection of a degree program and/or pathway.
Counselors conduct career evaluations to measure interest, ability, and values.
Assessments are used to learn more about yourself and how you fit into the world of work.

Career Search
Students have access to Career Resources, Job Searches and Connecting with Employers

through our Career Management Service, Handshake. Career Fairs are provided
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throughout the year, bringing local employers and Alumni to GHC to assist with career
development. Assistance with preparation of resumes, cover letters, interviewing skills
and job searching is also provided.

Professional Clothes Closet
Students in need of professional attire for an upcoming interview or class presentation
may visit the Professional Clothes Closet at all college sites.

Resources

SSS offers free handouts/brochures on a wide range of mental health, sexual health,
relationship, student interest, and substance abuse issues along with informational events
about academic success strategies, celebrating diversity, stress management, student
development, and leading healthy lives. Seek out SSS information and events on every
campus/site.

CHARGER CARD

How can [ use my Georgia Highlands ID /Charger Card?

e Asyour Georgia Highlands ID on all GHC locations

e For purchases at the Charger Cafe on the Floyd and Cartersville locations

For purchases at the Georgia Highlands College Bookstore on the Floyd and
Cartersville locations

Beverage and snack machines with card readers on all GHC locations

Copiers on all GHC locations

Pharos Print Stations for printing from computers on all GHC locations

At any University System of Georgia Library to check out books including at GHC
locations

How can [ add money to my card?
Money can be added by visiting www.chargercard.highlands.edu. Funds can also be added
by visiting the business office on your local campus.

Is there financial aid money on my card?
NO.

What should I do if my card does not work or I need a reprint?
Please take your card to the business office for evaluation. Replacement cards are $20 for
any card that is under two years old.

MEAL PLANS

Georgia Highlands College Meal Plan Policy
Meal plan options are as follows:
Meal Plan 1 - 30 Meals per semester: $229.00
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Meal Plan 2 - 50 Meals per semester: $410.00
Meal Plan 3 - 75 Meals per semester: $586.00
Meal Plan 4 - 100 Meals per semester: $704.00
*These meal plan prices are subject to change.

Athletic Meal Plans:

Meal Plan 1 - 150 Meals per semester: $1,149.00
*This meal plan price is subject to change.

Terms and Conditions

The Meal Plan is open to all students, faculty, and staff wishing to participate.

Any additions, changes or cancellations MUST be made by completing a new enrollment
form and returning it to the Director of Auxiliaries Office or the Charger Card Office.
Plan cancellations or reductions can be made any time before the start of the semester
and during business hours of the drop/add period. After the drop/add period, only
additions and increases are permitted.

Once a meal plan is used, changes to a lower priced plan or cancellations are not
allowed.

No refunds can be provided unless a student officially withdraws from the College.
Students who formally withdraw will be refunded based on a pro-rata percentage
determined by dividing the number of calendar days the student completes during the
semester by the total calendar days in the semester, up to the point of time that the
amount equals 60%. No refund will be issued if the calculated percentage of completion
is great then 60%.

Unused meals do not carry over from semester to semester.

One meal allowance may be used per transaction. Restrictions on the number of
allowance transactions in a meal period apply.

Charger Cafe is able to meet the requirements for most medically prescribed diets.
Students requiring such service should submit a physician’s letter with detailed
information to the Director of Auxiliaries Office.

It is the responsibility of the card holder to report any lost or stolen Charger Card to the
Charger Card Office to prevent others from using your account.

According to Family Educational Rights and Privacy Act (FERPA) law, only with written
permission from the student may detailed plan information be released to parents or
legal guardians.

In case of a refund, GHC will prorate meal plan usage and determine the remaining
balance following the GHC refund policy.

Meal Plans may be suspended based on notification to Director of Auxiliaries from
College administration.

Meals not included in a plan may be purchased on a casual basis.

*GHC reserves the right to alter these terms and conditions as it deems appropriate.

Meal Plan Enrollment
To enroll in a meal plan, please fill out a Meal Plan Enrollment form and return it to the
GHC Business Office with payment at 3175 Cedartown Hwy. Rome, GA 30161, or 5441
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Highway 20 NE Cartersville, GA 30121.

Hours of Operation

Charger Café Rome

Monday - Thursday Breakfast 7:30 a.m. -10:00 a.m.
Lunch 10:30a.m. - 2:00 p.m.

Friday- Sunday CLOSED

Charger Café Cartersville

Monday - Thursday Breakfast 7:30 a.m. -10:00 a.m.
Lunch 10:30a.m. - 2:00 p.m.

Friday- Sunday CLOSED

CAMPUS SAFETY

The Department of Campus Safety is responsible for providing a safe and secure
educational environment where life, safety, and property are protected. In order to meet
these important responsibilities, the College maintains a force of campus police officers
and partnership with Dynamic Security whose duties are integrated to provide crime
prevention, emergency services, and parking control/enforcement.

Officers are on duty during classroom hours on all campuses. The Department strives to
contribute to the academic environment by performing professional safety and security
tasks with a positive, service-oriented, and educational approach.

Our mission is to provide safety, parking and emergency preparedness services to the
Georgia Highlands College community in a professional manner that will provide the
College a safe environment that is conducive to education for all who study, work and visit
GHC.

All Georgia Highlands College faculty, staff, and students must register their vehicle before
operating or parking a vehicle on campus. Parking at any GHC location is by valid permit
only. Parking permits are available at any Campus Safety Office or online. A complete copy
of the parking and traffic regulations is available at
https://sites.highlands.edu/campuspolice/traffic- information/.

The Department maintains a close working relationship with local police, fire and
emergency agencies and their members. They come together through meetings, training,
and investigative follow-ups. Information is freely shared between local agencies. The
Department maintains Mutual Aid Agreements with the Floyd County Police Department,
the Rome Police Department, Dallas Police Department, Marietta Police Department, and
the Bartow County Sheriff’s Office. The Department also cooperates and coordinates with
other local, state, and national campus safety agencies to remain abreast of trends,
concerns, and problems affecting college campuses and students.
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Officers patrol the campuses via marked patrol units and on foot patrol to deter acts of
crime, correct safety and security hazards, and to detect and intervene when criminal
activity occurs. They respond and follow-up on all reported crimes along with local police
officers. In addition to patrol duties, officers investigate traffic accidents, assist in medical
emergencies, provide limited motorist assistance, enforce campus parking and traffic
regulations, and provide safety support for many campus activities and events. Officers
also direct campus emergency management plans and responses. Campus crime statistics
are available at https://ope.ed.gov/security/.

Campus Sex Crimes Prevention Act

The Campus Sex Crimes Prevention Act requires convicted sex offenders to provide notice
of enrollment or employment at any institution of higher learning where that offender
resides. This information is available through local/state law enforcement agencies to
institutions of higher learning.

The Campus Sex Crimes Prevention Act amends Section 170101 of the Violent Crime Control
and Law Enforcement Act of 1994 (42 U.S.C. 14071) by the following:

NOTICE OF ENROLLMENT AT OR EMPLOYMENT BY INSTITUTIONS OF HIGHER
EDUCATION
1) NOTICE TO OFFENDERS
A) IN GENERAL - In addition to any other requirements of this section, any
person who is required to register in a State shall provide notice as required
under State law.

[) of each institution of higher education in that State at which the
person is employed, carries on a vocation, or is a student; and
1) Of each change in enrollment of employment statutes of such a

person at an institution of higher education in that State.

Georgia Highlands College is required to provide and issue a statement where information
concerning registered sex offenders can be obtained. The language relating to this
information is as follows: “A statement advising the campus community where law
enforcement agency information provided by a State concerning registered sex offender
may be obtained, such law enforcement office of the institution, a local law enforcement
agency with jurisdiction for the campus, or a computer network address.” 20 U.S.C. 1092

OO

This act amends the Family Educational Rights and Privacy Act (FERPA) of 1974, by stating
nothing in the Act will prohibit the educational institution from disclosing information
provided to the institution concerning registered sex offenders.

Any student, faculty or staff member desiring to obtain information on registered sex
offenders in Georgia may go to the following website: Georgia Bureau of Investigation,

www.gbi.georgia.gov
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Crime and Safety Report

In compliance with Title IV, Georgia Highlands College publishes a safety report that
includes crime statistics for all campus centers each year. The report is distributed to
students and employees by October 1 of each year and posted on the campus police
webpage: https://sites.highlands.edu/campuspolice/annual-security-reports/
Additionally, GHC has created detailed emergency plans and regularly conducts exercises
to handle a variety of situations.
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COLLEGE FACILITIES
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College Facilities

Georgia Highlands College’s Floyd Campus is located on U.S. Highway 27, six miles south of
Rome, Georgia. Heritage Hall, located in downtown Rome, is an extension center of the
Floyd Campus. In addition, the College operates instructional sites in Cartersville, Marietta,
and Dallas/Paulding County.

Floyd Campus

3175 Cedartown Hwy.
Rome, Georgia 30161
Phone (706) 802-5000

GHC'’s 226-acre Floyd Campus includes numerous buildings, ample space for parking,
athletic activities, and space for future expansion.

The David B. McCorkle Building houses administrative offices, faculty offices, and
classrooms. The student center complex, located in the McCorkle Building, includes the
Campus Police Office, Student Engagement Office, Media Innovation Center, College
bookstore, game room, and student center. The College bookstore, managed by Textbook
Brokers, stocks all textbooks, supplements, equipment, and supplies needed for academic
and continuing education courses. The bookstore also carries a selection of souvenirs, gift
items, and current best-sellers. The student center provides for dining, meeting, and
studying areas. The solarium overlooking the lake serves as an informal lounge and
contains a television viewing area.

The Wesley C. Walraven Science and Math Building includes science laboratories as well as
faculty offices, advising offices, and classrooms. The Information Technology Help Desk is
located in this building.

The physical education complex includes a ggymnasium, dressing rooms and showers,
fitness laboratory, CPR laboratory, tennis courts, softball fields, soccer field, and walking
trails. The 56-acre lake provides both scenic beauty and a teaching laboratory for canoeing,
sailing, and water safety. Currently enrolled students, faculty, staff, and their guests may
use the lake and outdoor recreation area.

The Floyd Campus Library provides students with four group study rooms, a large, comfy
quiet study area, a computer classroom/lab, and a high-tech conference room, and also
houses the Tutorial Center and the Assessment Center. A beautiful outdoor patio area and
firepit were added in 2022.

Completed in July 1999, the Lakeview Building is Georgia Highlands College’s newest
building in Rome and has been designed with the community in mind. It contains an
elegant lobby, art gallery, five general classrooms with Internet accessibility, an art
classroom/lab and a versatile auditorium/exhibit hall with retractable auditorium- style
seating ideal for high-tech meetings.
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The Facilities Operations building and warehouse is located on the south end of campus
near Paris Lake and includes equipment and offices. GHC Facilities oversees maintenance,
renovations, major new projects, roads, parking lots, sidewalks, custodial services,
landscaping, courier service and much more.

Ample parking areas are provided for students, faculty, staff, and campus visitors. Students
should note that certain areas are designated for reserved and visitor parking. All students
enrolled for academic or community service courses are responsible for knowing and
adhering to parking regulations.

The Georgia Highlands College Wetland Preserve is a 25-acre natural wetland area on the
Floyd Campus. The preserve features a 1,200-foot boardwalk with an elevated observation
deck. The project was opened in September 1996 and is open to visitors and school
groups.

James D. Maddox Heritage Hall
Downtown Rome-Floyd Campus
415 East Third Avenue

Rome, Georgia 30161

Phone (706) 295-6321

Located six miles from the Floyd Campus, in downtown Rome, James D. Maddox Heritage
Hall is an extension of the Floyd Campus. The Greek revival structure was constructed in
1939 as a home for the City of Rome’s high school for girls. The College acquired the facility
in 1994 and has offered classes and community-based programs here ever since. The
facility currently houses the College’s School of Health Sciences, which includes nursing
and dental hygiene programs. Located in the annex building is the digital media services
office.

The facility also provides various meeting spaces, including Centre Stage, which may be
leased by outside groups for various purposes.

Students taking classes at Heritage Hall share student services and learning resources
access with the Floyd Campus.

Cartersville Site

5441 Highway 20 NE
Cartersville, GA 30121
Phone (678) 872-8014

The Georgia Highlands College instructional site in Cartersville is located on Highway 20,
just west of [-75 and about thirty-five minutes from the Floyd Campus. All services are
available to students at this site.
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Academic building A includes twenty-four classrooms, two biology labs, several computer
labs, a testing center, a tutorial center, administrative offices, and the library. Transfer
degree and career degree classes applicable to a wide variety of courses, pathways, as well
as continuing education classes are available at this instructional site.

Georgia Highlands College’s student center (building B) on the Cartersville site opened in
August 2012. It is a two-story, 55,000 square-foot building that features a game room,
grab-and-go café, a two-story open-air student lounge with fireplace, two regulation-sized
basketball/volleyball courts with an elevated running track above them, and state-of-the-
art weight and cardio rooms. The center also houses the student bookstore, four offices, a
large, 150-person capacity meeting room, and a project room for student organizations.

The Science, Technology, Engineering, Art, and Mathematics building (building C), opened
in Spring semester 2019, houses five science labs, six computer labs, thirteen general
classrooms, and an art studio with ceiling to floor glass lounge areas overlooking the
location.

Marietta Site

1090 Northchase Parkway
Suite 150

Marietta, GA 30067

Phone (678) 872-8547

The Georgia Highlands College instructional site in Marietta is located at 1090 Northchase
Parkway, Suite 150, near downtown Marietta in Cobb County. The location, which opened
June 2022, is convenient to [-75 and Cobb County bus routes and houses eight general
classrooms, one chemistry lab, and two computer labs. A Library Learning Commons
provides computers and study rooms for students.

The Marietta location is in Cobb County, near downtown Marietta, which is one of Atlanta’s
largest suburbs and is home to the Marietta Museum of History, an historic town square
with weekly events and a farmers’ market, and the Earl Smith Strand Theatre that plays
host to concerts, musicals, and theatrical productions, and nods to its cinematic beginnings
by screening classic films with live organ accompaniment. For more information on the
area, please visit: www.mariettasquare.com

Transfer degree and career degree courses applicable to many pathways are available at
this instructional site.

Student services including tutoring services, counseling, advising, and financial aid are
available at this location.

Paulding Site

25 Courthouse Square
Dallas, GA 30132
Phone (678) 946-1100
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The Paulding Site is located at 25 Courthouse Square in downtown Dallas, GA, in the
building known as the George T. Bagby Building. The building houses the administrative
and faculty offices, one laboratory for Anatomy and Physiology and Geology courses, seven
classrooms, and two computer labs.

The Charger Learning Commons reflects a shift in the mission and scope of the traditional
library setting. The space has been designed to serve as a flexible, comfortable and
collaborative location for students, faculty and staff. The space also includes a resource
center, a study area and rooms for meetings and events. In addition to the emphasis on
flexibility, students using the “Charger Learning Commons” will find books, computers,
laptops, telescopes, calculators and all the other resources available across the GHC Library
System.

The newly-renovated Winn Building opened in fall 2021, includes classrooms, a physical
education lab, a chemistry lab, student lounges, study rooms, a faculty suite and a beautiful
patio area.

Transfer degree and career degree courses applicable to many pathways are available at
this instructional site.

73



ACADEMIC INFORMATION
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TYPES OF PROGRAMS OFFERED BY GEORGIA HIGHLANDS COLLEGE

Georgia Highlands College offers educational programs of the following types:
e Transfer Associate degree programs
e C(Career Associate degree programs
e Nexus degree program
e Continuing education programs
e Baccalaureate degree programs

Transfer Associate Degree Programs

Transfer degree programs are programs of study that provide the first two years of
course work toward the completion of a baccalaureate degree at a four-year
institution or at GHC’s baccalaureate degree programs. Transfer degree programs
lead to the Associate of Arts or Associate of Science degree.

Students in transfer degree programs follow a core curriculum established by the
Board of Regents of the University System of Georgia. The core curriculum was
designed to facilitate the transfer of credit among the schools within the University
System. All transfer degrees consist of nine semester hours in English and
Mathematics; four to five hours of institutional options courses; six hours humanities
and fine arts; ten to eleven hours science, mathematics, and technology; twelve hours
social sciences; and eighteen hours of coursework leading into an academic pathway
or degree program upon transfer. All transfer degree programs include physical
education hours as an institutional requirement toward the completion of the degree.

Career Associate Degree Programs

Career degree programs are programs of study designed to prepare the student for
entrance into the workplace upon completion of the associate degree. These degree
programs are composed of both general education and career preparation courses.
Career degree programs lead to the Associate of Science degrees in nursing, human
services, and dental hygiene.

Nexus Degree Program

Beginning in 2020, the University System of Georgia started offering a new academic
credential entitled the Nexus Degree. It is the first new degree program offered in the
United States since the 1890s. Requiring the same 60 credit-hour completion as an
associate’s degree, the Nexus is targeted toward high-demand career areas in the
State of Georgia (https://www.usg.edu/academic programs/nexus degree).
Currently, Georgia Highlands College offers a Nexus degree in Supply Chain
Management in FinTech.

Continuing Education
The purpose of the Continuing Education Department is to provide non-credit, high-
quality educational opportunities and services that are responsive to the needs of the
College community. Participants are not required to follow procedures required for
regular academic admission.
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Continuing education units (CEU) are awarded on some professional development
courses. One CEU denotes ten contact hours of participation in an organized
continuing education program under responsible sponsorship, capable direction, and
qualified instruction.

The goal of the continuing education program is to provide programs that prepare
participants for gainful employment or career advancement; training for business
and industry that meets area needs and promotes local and regional economic
growth development; and continuing education and personal enrichment
opportunities that support life-long learning and enrich the overall quality of life.
Some programs are free. However, most carry a nominal fee to support the offerings.

Baccalaureate Degree Programs

Bachelor degree programs are programs of study that prepare students for
employment upon graduation. Additionally, students who complete bachelor degrees
are able to apply to graduate degree programs. On their own, Bachelor degree
programs can be finished in four years. Many of GHC’s Transfer Associate degree
programs meet the course requirements for first two years of GHC bachelor degrees,
allowing students to earn both an Associate degree and a Bachelor degree in four
years.

ACADEMIC POLICIES

Student Records

The Registrar’s Office maintains permanent academic records on all students ever
enrolled at the College. All practices and policies regarding the acquisition, retention,
and disclosure of information to student records are formulated with respect to the
student’s right to privacy. No record is kept that will detrimentally discriminate by
race, creed, gender, or political belief of a student.

The Registrar’s Office maintains the official transcript and the official documents of
each student. In summer 1995, the department began retaining new-student
information in an electronic documents retrieval system. Transcripts of educational
records contain only information about the student’s academic status and
disciplinary action in cases where it affects the student’s eligibility to register. The
personal electronic folder may contain the application for admission, immunization
record, official transcript(s) from high school or previous college /university, results of
admissions test, copies of official correspondence concerning admission status, and
other actions taken with respect to the student’s academic work or study. These
records are available only to members of the staff and faculty of the College who have
demonstrated need for such information. Information is made available to other
persons only with written permission of the student.

Students have the right to inspect the official transcript of their academic record and
personal folder; to request an interpretation and explanation of information
contained within these records; to request amendment of educational records that are
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incorrect or misleading or that violate privacy or other rights; and to request a
hearing to amend such records, if necessary. The College, without the student’s
consent, may release the following information: name, address, phone number,
enrollment status, dates of enrollment, degrees earned, major, honors, and awards.
This information will be released upon request unless the student requests in writing
to the Registrar that it not be released. The College will comply with applicable federal
and state laws and with court orders that require the release of information under
legal compulsion or in cases in which the physical well-being or safety of persons or
property is involved.

Catalog Editions

Students satisfy the curricular degree requirements of the catalog in effect at the time
they enter Georgia Highlands College. Catalog revisions may be required to provide
more effective programs. The term curricular degree requirements refer to the
courses and grades required to earn the degree. Changes in academic regulations
affect all students, regardless of catalog edition. Examples include the scholastic
discipline policy, procedures for removing incomplete grades, and appeals
procedures.

Students may choose to satisfy the curricular degree requirements of a later catalog,
but if they choose to do this, they must meet all the requirements of the later catalog.
The curricular degree requirements of more than one catalog edition cannot be
combined. Students who choose to satisfy requirements of a later catalog must notify
the Registrar’s Office.

Academic Integrity

Members of the College community are expected to be familiar with the Georgia
Highlands College Academic Integrity Code. This policy is found in the Student
Handbook https://sites.highlands.edu/student-engagement/student-handbook/ and
online at the College website https://sites.highlands.edu/academic-affairs/student-
interests/academic-integrity-documents/ . Academic integrity applies to all academic
work, including, but not limited to, exams, tests, quizzes, papers, reports,
presentations, lab work, artwork, experiments, or any other effort that would be used
in assessing the student’s grade. Work may be in written, oral, digital, or electronic
form. All courses taught at the College have the option of using plagiarism detection
software or test proctoring audio/video systems as part of the class requirements.
Suspected or alleged violations will be reported and adjudicated according to the
established policies and procedures found in the Student Handbook.

The Academic Year

The academic year is divided into two academic semesters of approximately sixteen
weeks each and a shorter summer semester. The academic calendar may be found in
the front of this catalog and online: https://sites.highlands.edu/ghc-
calendars/academic-calendars/. Students may enter Georgia Highlands College at the
beginning of any semester or part of term.

77


https://sites.highlands.edu/student-engagement/student-handbook/
https://sites.highlands.edu/academic-affairs/student-interests/academic-integrity-documents/
https://sites.highlands.edu/academic-affairs/student-interests/academic-integrity-documents/
https://sites.highlands.edu/ghc-calendars/academic-calendars/
https://sites.highlands.edu/ghc-calendars/academic-calendars/

Academic Credit Units

The unit of credit is the semester hour. A semester hour represents one hour of class
meetings per week for one semester or its equivalent in other forms of instruction.
Two or more hours of laboratory work per week are considered the equivalent of one
semester hour. In the course description section of the catalog, the number of hours
per week for the course is listed as follows: the first number is the number of lecture
hours per week; the second number is the number of laboratory hours per week; the
final number is the total semester hours of credit earned in the course. For example,
3-0-3 denotes three hours of lecture per week, no laboratory hours, and three total
hours of credit.

Student Classifications
The classification of a Georgia Highlands student is determined by the number of
credit hours earned as follows:

Freshman 1-29 credits

Sophomore 30 - 59 credits
Junior 60 - 89 credits
Senior 90 or more credits

Registration Procedure

Registration for classes is held before the beginning of each semester. Registration
dates, times, procedures and deadlines for fee payment are published online. Students
are not officially registered for classes until all fees are paid. If students do not intend
to participate in a class(es) for which they have registered in any given semester, it is
their responsibility to drop the class(es) by the add/drop deadline. Abandoning a
course instead of following the official drop procedure will result in a grade of F or F$
at the end of the course. Before registration, continuing/returning students are
expected to contact an academic adviser for assistance in selection of coursework
that will lead to completion of their chosen degree. After advisement, students may
register using the Banner web registration system, SCORE. Although a rare
occurrence, the Registrar’s Office may change a student’s schedule when it is deemed
necessary.

Course Load

Students who enroll for twelve or more hours are considered full-time students.
Students who wish to take more than eighteen hours and who have demonstrated
exceptional academic achievement may apply to the Provost’s office for approval for
an overload. This approval must be granted prior to the completion of the
registration process.

Class Attendance
Regular, punctual attendance at all classes is the student’s responsibility. Students are
expected to account for absences to each instructor and, at the discretion of the
instructor, to make up all work missed because of the absence. Final approval for any
class absence remains with the individual instructor.
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At the beginning of each semester, instructors will report students who have never
attended class to the Registrar’s Office, who will administratively drop the student
from the class for the term. Any difference in fees paid will be refunded to the student
by the Business Office. At the beginning of each semester, instructors will make clear
statements to their classes regarding their attendance requirements.

Field trips and extracurricular activities that require a student’s absence from class
must be approved by the Provost.

Petition to Change Pathway

Students wishing to change a degree program or pathway should submit a Petition to
Change Pathway Form online: https://sites.highlands.edu/registrar/registrar-
forms/. Once submitted, the form is evaluated for clearance of new program
requirements before the change. The catalog year for students whose degree
program or pathway is changed will be updated to the most current catalog year.

Course Schedule Changes

Students may make changes in class schedules during registration periods published
online. Students who do not need an adviser’s assistance may make changes using the
online web registration system. Students who need an academic adviser’s assistance

for approval of the changes should see an adviser before making any changes.

Schedule Changes After the Drop-Add Period

Students may, under certain circumstances, make adjustments to their course
schedule after the drop-add period each semester. In order to make changes, students
must fill out a Request to Change Schedule After Drop-Add form. This form is available
at https: //sites.highlands.edu/registrar/registrar-forms/

Completed forms should be sent to the Registrar’s Office for processing after the
appropriate signatures have been secured by the reinstatement deadline on the
academic calendar. Students should not add a new course that they have not
previously been attending after the drop-add period; entering a course late
compromises the student’s ability to be successful in that course.

Students may adjust their course schedule to move into a different section of a course
they have previously been attending with the permission of the instructors and the
Academic Dean of the School for that course.

Students may re-register for courses they have been previously attending if they have
been dropped for non-payment under the following circumstances:
e They have permission of the instructor and Academic Dean of the School or
Campus Dean for the courses
e They have financial aid in place at the time of re-registration; or they are
prepared to pay out of pocket at the time of registration
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After the reinstatement deadline, students with extenuating circumstances must
request additional permission to make schedule changes from the Provost and Chief
Academic Officer or the Registrar.

Course Withdrawal

Students who wish to withdraw officially from a course after the drop/add period
ends and before the last date to withdraw with a “W”, withdrawal without penalty
grade, may do so online using SCORE or the Course Withdrawal form found here:
https://sites.highlands.edu/registrar/registrar-forms/. The student will receive no
refund for withdrawing from a course. Those who withdraw before the last date to
withdraw with a W will receive a W (withdrawal without penalty).

Withdrawals without penalty will not be given after the midpoint of the total grading
period (including final examinations) except in cases documented as hardship. See
Hardship Withdrawal section for more details.

Abandoning a course instead of following the official withdrawal procedure will
result in a grade of F or F$ at the end of the course.

Withdrawal from All Classes

Any student withdrawing from Georgia Highlands College following registration must
notify the Registrar’s Office so that an official withdrawal can be made. This
procedure also applies to veterans receiving allowance under any act of Congress and
to students receiving financial aid. Withdrawals without penalty will not be permitted
past the mid-point of the semester except in cases of hardship as determined by the
Provost.

Students must complete a student withdrawal request form, available on all campuses
or online via the College website, to withdraw officially from all classes. Students with
financial aid awards should be aware that fees may be owed if their withdrawal
affects their financial aid. The official withdrawal date is indicated by the student’s
intent on the signed and dated form. Student accounts will be refunded according to a
graduated percentage scale beginning the second meeting day of classes.

If a student decides not to attend the College the semester for which he/she has
registered and paid fees, the student must officially withdraw. Students who abandon
classes without following proper procedures will receive a grade of F or F$ in all
classes.

Extended Absence Policy

Students who have circumstances that prevent them from continuing to attend classes
over an extended period of time sometimes request that the faculty member permit
them to submit work in absentia to receive credit to complete the course. If the
concurrent absences will constitute more than 15% of the class sessions for the term,
written permission from the Academic Dean is required before any course
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assignments_can be completed while missing class. The student must be in good
academic standing in the course to make the request. All approved coursework must
be completed by the end of the semester in which the course was begun. Note: If a
program has a more stringent absence policy than this, the program policy
prevails.

Hardship Withdrawal

In order to drop a class after mid-semester without penalty, a student may apply for
a hardship withdrawal. The Hardship Withdrawal Application Form is available in the
Office of the Provost and Chief Academic Officer located on the Floyd Campus or
online at https://sites.highlands.edu/academic-affairs /forms-for-download /hardship-
withdrawals/.

Withdrawing after mid-semester is not allowed unless the student presents
appropriate documentation of extenuating circumstances, and the hardship is
approved by the Provost.

Hardship situations must be non-academic in nature. The possibility that the student
will fail a course is not considered a hardship. If the hardship withdrawal is not
approved, the student will receive the course grade earned.

If a student is withdrawing due to a hardship situation, such as a personal injury or
illness; family injury, illness, or death; or an employer-initiated job change, he/she
must submit a written statement and documentation of the hardship situation to the
Provost for review. If the situation is deemed a hardship, the grade of “W” will be
assigned.

Hardship withdrawals must be filed by the end of the academic semester immediately
following the academic semester for which hardship status is sought.

If a student is considering withdrawing from a course but needs advice to determine if
his/her situation is indeed a hardship situation, they should contact an advisor for
assistance.

While a hardship withdrawal may help a student’s academic status (GPA) it could still
have an adverse effect on the student’s financial aid. For further information on
Satisfactory Academic Progress (SAP), refer to the policy that is found in the Financial
Aid section or at https://sites.highlands.edu/financial-aid /satisfactory-academic-

progress/.

Instructions for Filing a Hardship Withdrawal
1. Complete the Hardship Withdrawal Application Form, including appropriate
signatures.
2. Provide a detailed explanation of the hardship situation, which must be written by
the student.
Provide documents to support request.
Attach the explanation and documentation to the form.
Submit the form and attachments to the Office of the Provost and Chief Academic
Officer. Forms may be submitted to the administrative offices at any campus
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location, and they will be forwarded to the Provost’s Office. For convenience, these
forms can be mailed to Georgia Highlands College, Office of the Provost, 5441 Hwy
20 NE, Cartersville, GA 30121, faxed at 678-872-8068, or emailed to
GHChardshipwithdrawal@highlands.edu. If you have questions, please call the
Provost’s office at 678-872-8140.

Grade Reports

At the close of each semester, grades will be made available to students through
SCORE. This secure technology requires that students access the system through
student identification numbers and a personal identification number known only to
the student and the College.

Grading System
The grading system used by Georgia Highlands College is as follows:

Letter Grade Nature of Work Quality Points per credit hour
A Excellent 4.0

B Good 3.0

C Satisfactory 2.0

D Passing 1.0

F Failure 0.0

F$ Unearned Failure 0.0

H Honor Project Completed Not Computed
| Incomplete Not Computed
K Credit by Examination Not Computed
NR No Grade Reported Not Computed
S Satisfactory Performance Not Computed
U Unsatisfactory Performance =~ Not Computed
Vv Audited Not Computed
w Withdrew Passing Not Computed
WM Military Withdrawal Not Computed

I - A grade of Incomplete indicates that a student who is performing satisfactory work
is unable to meet the full course requirements for non-academic reasons beyond the
student’s control. An “I” must be removed within two semesters following the
semester during which the course was taken, or one calendar year, whichever is
shorter, or it will automatically become an F. An “I” grade is not given in Learning
Support courses. Arrangements for the removal of an “I” should be made with the
instructor during the semester immediately following the semester in which the “I”
was awarded. Students do not re-register for a class in which an “I” has been given.

F$ - This symbol is for an unearned F, which indicates that the student stopped

attending class and did not fill out appropriate paperwork to withdraw. This grade is
computed in the grade point average as an F.
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H - This symbol indicates that a student has successfully completed an honors project.
See the Honors Program section for requirements for Georgia Highlands College honors
project.

K - This symbol indicates an awarding of course credit to a student via the credit-by-
examination program.

NR - This symbol is temporarily posted on a student’s transcript when a professor
fails to turn in grades on time. It will be removed when the actual grade is reported.

S - This symbol indicates that credit has been given for completion of degree
requirements other than academic course work.

U - This symbol indicates unsatisfactory performance in an attempt to complete
degree requirements other than academic course work.

V - This symbol indicates that the student audited the course. The V carries no credit
and cannot later be changed to a credit grade, either during the time in which the
student is enrolled in the course or at a later date.

W - This symbol indicates that the student was permitted to withdraw from the
course without penalty. Withdrawals without penalty will not be permitted past the
midpoint of the semester, except in cases of hardship as determined by the Provost.

WM - This symbol indicates that the student withdrew due to military orders

* -This symbol indicates a course credit for a RHSC deficiency
# - This symbol indicates academic renewal

% -This symbol indicates Learning Support coursework

T -This symbol indicates transfer coursework

Grade Changes

Faculty must make all grade change requests within two semesters following the
semester during which the course was taken, or one calendar year, whichever is shorter.
After this time, any grade change request must be made through the Office of the Provost
and Chief Academic Officer.

Computation of Grade Point Average

The grade point average may be calculated by dividing the number of hours earned in
all courses attempted in which a grade of A, B, C, D, or F has been assigned into the
total number of quality points earned on those hours. Grades or hours earned in
Learning Support courses are not computed in the institutional or cumulative GPA.

Repeating Courses
Students may elect to repeat a course in an effort to earn a higher grade. Students are

allowed 3 attempts per course; after the 3rd attempt approval from a Dean, Chair, or
83



adviser is required before the course may be attempted again. Only the highest grade
will be computed in the institutional GPA. All attempts at all courses will be
maintained in the cumulative GPA. All coursework earned remains part of the
student academic history and official transcript. When the student transfers to
another college, that college will determine how repeated courses will be handled in
the transferring GPA. Students are encouraged to consult with Financial Aid to
determine how course repeats impact their financial aid eligibility.

Academic Appeals Procedure

Any student who believes that his/her academic rights have been violated and finds

that the complaint cannot be resolved through informal conferences with the faculty

member involved may seek redress following the procedures listed below in the order
in which they are stated:

e The aggrieved student may direct his/her complaint in writing to the chair of the
School in which the alleged violation occurred. If the academic dean is the
instructor in question, the complaint will be directed to the Provost.

e Ifthe student is dissatisfied with the results of that complaint, and has not already
done so, he/she may direct the complaint in writing to the Provost.

e Inthe event the student is dissatisfied with the results of both appeals, he/she may
direct a complaint to the President.

Process for Appealing a Grade

All appeals and documentation must be in writing.

e Ifastudent disagrees with a final grade in a course, he/she should first contact
the instructor to see if the disagreement can be worked out. If it cannot be, the
student has the right to appeal the grade. A student may not appeal the
professional judgment of the instructor. In all cases, the policy in the course
syllabus will prevail in determining the grade. The student’s appeal must be based
on the belief that the final grade was legally discriminatory in some way or that
there was a mathematical error. If the student believes the final grade fits this
category and wishes to appeal, he/she should ask the instructor for a written
statement as to how he/she arrived at the grade. The instructor must provide the
student with this statement.

e Ifthe studentis enrolled in a program with a departmental appeal process, he/she
should follow that process as written.

e Ifthe problem has not been resolved to the student’s satisfaction with the
instructor or departmental appeals process, the next step is to appeal to the
Academic Dean. The student should explain what grade he/she thinks should
have been awarded and why and submit the instructor’s written statement with
his/ her explanation of the dispute.

e If the student is dissatisfied with the decision of the Academic Dean, he/she may
appeal to the Provost. All documentation should be forwarded with the student’s
statement. The Provost has the option to appoint an appeal review committee.

e Ifthe student is dissatisfied with the decision reached by the Provost or appointed
appeal review committee, he/she may appeal to the President, sending all the
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previous documentation to the President’s Office. The President’s decision is final.
The University System Board of Regents, to whom the President reports, will not
hear grade appeals.

The deadline for appeals is the midterm date of the semester after the course was taken. In
the case of a spring semester course, this is the midterm date of the following full summer
term.

ACADEMIC PROGRESS

In accordance with the stated goals of Georgia Highlands College, the Academic
Progress policy aims to support students in their efforts to be successful learners.
These policies intend to be motivational rather than punitive. However, it is neither
effective nor ethical for students to be allowed to register for and fail an unlimited
number of courses.

Academic Warning and Probation

Student Academic Progress is evaluated by the Registrar’s office at the end of each
term. If the resulting institutional GPA moves a student from a status of Good
Standing to Academic Warning, or from Academic Warning to Academic Probation,
the student receives communication from the Registrar’s office outlining the
consequences of the assigned status. The letter also includes suggested resources,
including Student Support Services, Tutorial Services, contact information for
advising, and tips for success in college.

Consequences of Academic Warning

Students are encouraged to meet with their assigned adviser, a professional adviser,
or their designee to develop a success plan. A Banner hold prevents the student from
self-registering for the subsequent term. An adviser can remove the Banner hold as
soon as the student completes this task. For example, if a student earns an
institutional GPA less than 2.0 in the fall semester, they are placed on Academic
Warning for the subsequent spring semester. Until they meet with their assigned
adviser, a professional adviser, or their designee, the student cannot self-register for
the following summer term.

Consequences of Academic Probation

Students on Academic Probation may not register for more than nine credit hours.
The student may not take classes using non-traditional course delivery methods (e.g.,
hybrid, e-classroom, eCore, or Web) unless they have previously earned a B or above
in at least one class with the same delivery mode. All classes must be at least 8 weeks
long. Students on Academic Probation must meet with an adviser in order to register
for every term until the student's institutional GPA is 2.0 or above.

Academic Dismissal

If the student’s institutional GPA at the end of the term moves the student from

Academic Probation to Academic Dismissal, the student receives a letter from the
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Office of the Provost and Chief Academic Officer sent to the student’s home address
and GHC email address. The letter explains the consequences of Academic Dismissal
and the process for appealing this standing.

Consequences of Academic Dismissal

First Dismissal

First dismissal results in immediate dismissal from all academic and student life
activities for one term, including athletics. Students retain access to all student
support services and campus facilities. This decision may be appealed through the
appeals process, described below.

Second Dismissal

Once students who were dismissed return, they return to a status of Academic
Probation, with the consequences of Academic Probation taking effect. They must
earn at least a 2.0 term GPA for the semester they return. If they fail to meet the GPA
requirements for that term, they are dismissed again for one year without the
possibility of appeal. After a one-year suspension, the student must be readmitted to
the College. If they return to Academic Probation status for any subsequent term,
their second dismissal is appealable.

Third Dismissal

If a student returns to Georgia Highlands College after a one-year suspension, the
student readmits with a status of Academic Probation, with the consequences of
Academic Probation taking effect. They must earn at least a term 2.0 GPA for the
semester they return. The student must meet the GPA requirements for the term in
which the student returns. If the student does not meet the GPA requirements, the
student is dismissed for three years. The student may appeal this 3rd dismissal. If a
student is dismissed for the third time, the student may apply for Academic Renewal
after the third year. Academic Renewal is outlined as a separate policy.

Appeals Process

The Academic Progress Committee (APC), a Committee of the Faculty, hears appeals.
Appeals are held on a campus designated by the APC, on a day between semesters
determined by the APC. Following the instructions in the letter sent from the Provost
and Chief Academic Officer, the dismissed student must contact the Administrative
Assistant via email or phone if the student intends to appeal. Then, the student must
send the following information to the APC Chair or the Chair’s designee via email: a
one-page personal statement explaining the circumstances that led to dismissal, an
academic improvement plan signed by a faculty adviser or their designee, a proposed
class schedule if the student were permitted to return, and any documentation
regarding extenuating circumstances. It is suggested that the student focus on a plan
for future academic success rather than an explanation of previous failings.

Once the student registers the intention to appeal with the Administrative Assistant

for the Office of the Provost and Chief Academic Officer, the student will be notified as

to the location, date, and time of the appeals hearing. It is strongly recommended that
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students attend this hearing in person. During the hearing, the student will have the
opportunity to expand on the written documentation provided to the APC chair
and/or describe or elaborate on special circumstances. Although students may invite
others to join them as they wait for their hearing, no one is permitted to sit in on the
committee hearing with the student.

If a student is unable to attend the hearing in person, the committee will evaluate the
student’s appeals documentation as sent to the APC chair. The committee will decide
all cases on the day they are heard, and students will be notified immediately. The
committee’s decisions are final.

Prior Dismissals
All students who transfer to Georgia Highlands are subject to the policy as described
above for the course work taken at their previous institution(s).

Academic Renewal

Students who have experienced academic difficulty at Georgia Highlands College may
have one opportunity to make a fresh start at the institution after an absence of three
or more calendar years from any higher education Institution. GHC students must
apply and be granted academic renewal to have a fresh start on their cumulative
GPA.

The following regulations apply to the Academic Renewal process:

e Arenewal GPA is begun when the student resumes taking course work following
approval for Renewal status.

e The Academic Renewal GPA will be used for determining academic standing and
eligibility for graduation. To earn a degree, a student must meet the institution’s
residency requirement by earning at least 18 semester hours of credit at GHC.

e Academic credit for previously completed course work-including transfer course
work-will be retained only for courses in which an A, B or C grade has been
earned. All coursework earned remains a part of the student’s academic history
but D and F grades are coded so that they do not count in institutional GPA.

e All courses with D or F grades must be completed at Georgia Highlands College if
they are required in the student’s degree program.

e Institutions to which the student may transfer may or may not recognize the
Academic Renewal GPA for the transfer GPA to their institution.

e The Academic Renewal GPA applies to academic standing and graduation and
does not supersede Financial Aid policies regarding Satisfactory Academic
Progress.

Application for Renewal must be made through the Office of the Registrar where
additional information regarding the program is also available. All coursework
earned remains a part of the student’s academic history regardless of being granted
academic renewal. Explanation of and application for Academic Renewal may be
obtained in any of the campus administrative offices or the Registrar’s Office at the
Floyd campus.
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ALTERNATE CREDIT

Independent Study

Students who wish to complete a course offered by the College on an independent
study basis may do so with permission from the instructor and the Academic Dean of
the School through which the course is offered. The Academic Dean of the School will
arrange for registration in the course for the student. These arrangements must be
made before the beginning of the semester. The instructor shall establish
requirements for successful completion of the course. Academic credit earned
through independent study is recognized as official course credit.

Credit by Departmental Examination
https://sites.highlands.edu/prior-learning-credit/departmental-exams

Certain courses have been approved for credit by examination. An individual who
wishes to take any of the desired examinations must be registered at the College and
must complete the examination under the supervision of the Academic Dean of the
School to which the course is assigned. Visit this link for more information:

Advanced Placement
https://sites.highlands.edu/prior-learning-credit/ap-course-equivalents/
Academic credit earned through successful completion of Georgia Highlands College
Advanced Placement examinations is recognized as official course credit and is
granted a grade of K. Students may also receive credit for Advanced Placement
testing in high school or college-level examination program if the scores meet the
criteria established by the College. Official score reports must be sent to the
Registrar’s Office for evaluation of credit to be awarded

College-Level Examination Program (CLEP)
https://sites.highlands.edu/prior-learning-credit/clep-course-equivalents/
Georgia Highlands College (GHC) will award academic credit for appropriate courses
in the USG core curriculum for corresponding CLEP subject areas exam scores.

Passing CLEP tests will satisfy the U.S. legislative requirements but not the Georgia
requirements. The Georgia requirements may be satisfied by passing a Georgia
History and/or a Georgia Constitution exam. Contact the School of Social Sciences &
Business for additional information, 706-295-6300.

Other subject exams, score of 50 required. Credit will be given as K credit. Georgia
Highlands College does not guarantee transferability of K grades.

International Baccalaureate
https://sites.highlands.edu/prior-learning-credit/international-baccalaureate/
Georgia Highlands College (GHC) will award academic credit for appropriate courses
in the USG core curriculum for corresponding subject areas in a completed
International Baccalaureate Diploma Program in which the student obtained
designated end of course assessment scores. Both Standard Level (college
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preparatory) and Higher Level (college comparable) courses will be considered for
credit in a completed Diploma Program, as the program does not allow students to
take all Higher-Level courses. The course credit schema in the table below will be
used at GHC, with allowances made for variable credits in each category to account
for labs, and on occasion, for depth of material covered in the IB Program subject area
that may be comparable to more than one college-level course.

Semester Credit Hours Granted

Score Standard Level Higher Level
4 0 3-4
5 0-4 3-8
6-7 3-8 3-12

The Registrar’s Office will work with GHC Schools to determine the courses for which
students receive college credit. The total college course credits awarded for IB
assessments may not exceed twenty-four.

If a student believes that the assessment of his/her work from the IB Diploma
Program and subsequent awarding of credits for such is in error, he or she may file an
appeal with the appropriate Academic Dean and request a re-assessment. As with
other academic matters, if the issue is not satisfactorily resolved at the School level,
the student may appeal to the Provost, whose decision in the matter will be final.

After the appropriate core courses are credited, if the student (diploma completer)
has additional acceptable IB assessment scores (four or better for HL, five or better
for SL) that have not been awarded course credits, GHC may award credit for other
courses outside of the core for up to a maximum of twenty-four credits total. GHC
may choose to award credit to students who did not complete the diploma program
but were awarded a certificate for completion of a specific subject area for Higher
Level courses with an assessment score of four or better.

DANTES/DSST
https://sites.highlands.edu/prior-learning-credit/dantes/
GHC awards credit for a limited number of DSST exams with a score of 400.

Transfer Credit Evaluations

After admission, students who have earned academic credits at other colleges,
universities or technical schools may access their evaluation of transfer credits
through the student’s GHC SCORE account link located under the Current Students
section of the GHC website at highlands.edu. Transfer course credits are typically
awarded for courses designed to be part of a baccalaureate degree program and for
courses completed with satisfactory grades at regionally accredited institutions.

Credit may also be awarded for certain military training coursework. Questions

concerning transfer evaluations, including a request for reevaluation, should be
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directed to the GHC Registrar’s Office by emailing registrar@highlands.edu.

Students transferring credits from one University System of Georgia (USG) institution
to another are guaranteed the transferability of their general education courses.
Specifically, any course accepted for credit in Areas A-F at the sending institution will
be accepted as credit in Areas A-F at GHC with the following conditions:

1) If students change their Transfer Degree-Pathway, then the Area F coursework
completed at the sending institution, while transferable, may not count toward
graduation credit in the newly chosen Transfer Degree-Pathway.

2) If students change their Transfer Degree to a pathway requiring higher levels of
science and mathematics in Areas A and D (primarily fields related to science,
technology, engineering, mathematics or health sciences), then the Area A and D
coursework completed at the sending institution, while transferable, may not
count toward graduation credit in the new Transfer Degree-Pathway.

3) In addition to 1) and 2) above, GHC maintains the right to require transfer
students to meet expectations established for native GHC students as long as the
number of credit hours required in a pathway is not increased for transfer
students beyond the number required for native students.

A minimum grade of D is required for transferability of courses with the exceptions

noted below. However, for grades to transfer, the average for all grades in courses

accepted for transfer must be at least a 2.0 average.

For ENGL 1101 and ENGL 1102, courses satisfying lower division major requirements,
major course requirements, and major electives in a bachelor degree, and course
where a grade of C or better is required as indicated on the pathway sheet to transfer,
a grade of C or better is required.

Credit for Prior Learning

https://sites.highlands.edu/prior-learning-credit/

Credit for Prior Learning (CPL) provides students with the opportunity to earn credit
for college-level learning acquired outside of a structured classroom. To qualify,
students must demonstrate college-level knowledge and competencies that meet
course-specific learning outcomes. CPL may be granted based on the judgment of
credentialing experts in the specific discipline. Credit for prior learning may be
granted to students in Human Services and Nursing career degree programs as well
as Criminal Justice majors. The credit awarded is based on the judgment of the faculty
in the specific discipline. The Department of Kinesiology and Wellness in the School
of Health Sciences may also grant course credit for military experience. Interested
students should contact the Academic Dean of the specific school in which prior
learning course credit is sought.

Honors Program

The Honors Program at Georgia Highlands College brings together promising students
of outstanding academic records with teachers committed to excellence and dedicated
to student growth. This blend of teachers and students fosters a cohort of emerging

scholars recognizable throughout the college and community. Such a cadre will
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provide an example to their peers that educational excellence is to be valued and
celebrated. Similarly, it will demonstrate that learning for its own sake is an ideal
appropriate for all students, regardless of background or goals. The Honors Program
is overseen by the Curriculum Committee and the Honors Program Director.
Admission into the Honors Program is open to currently enrolled students, including
dual enrollment students, at Georgia Highlands College, regardless of program of
study.

Students who are currently enrolled in Learning Support (LS) courses are not eligible
to apply until after successful completion of all LS requirements, although exceptions
can be made for otherwise outstanding students, at the discretion of the Honors
Director.

Students who are on academic warning, probation or suspension are not eligible to
apply until after they have reached “good academic standing” with Georgia Highlands
College.

Candidates for the Honors Program apply by submitting application materials online
at the Honors Program website, https://sites.highlands.edu/honors/ Admission is
based on the following criteria, as reviewed by the Honors Director, and as needed, by
the members of the Honors Advisory Council:
e 500-word application essay
e Completed application (web form)
e Atleast ONE satisfactory qualifying item:
o Cumulative high school GPA of 3.5 or higher on a four-point scale OR
Top 10% of high school graduating class OR
Minimum SAT combined score of 1000 OR
Minimum ACT composite score of 25 OR
Institutional 3.5 GPA after the completion of 12 credit hours of college level
coursework (1000 level or above) OR
o Evidence of outstanding leadership and/or community service
e For conditional admission, students may submit two letters of recommendation
from Georgia Highlands College faculty members in place of a satisfactory
qualifying item.
Conditionally accepted students will be allowed to attempt one honors project for
honors credit in a standard course, or to enroll in one honors course, but not both,
during their first semester of participation.

©)
©)
@)
©)

Upon completion of the first semester in the program, the Honors Advisory Council
will review the student’s progress. Conditionally accepted students must earn a C or
better in all coursework during the first semester of participation and must complete
the attempted honors project or honors course attempted during the first semester of
participation. If a conditionally accepted student fails either of these requirements
during the first semester of participation, they will be dismissed from the Honors
Program.
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To maintain good standing status in the Honors Program, students must maintain a
minimum 3.25 institutional GPA.

Learn more about the GHC Honors Program at https://sites.highlands.edu/honors/.
View current policies for the Program under the Academic Affairs tab at
https://sites.highlands.edu/policy-manual/. Send your questions to the Honors
Director at honors@highlands.edu.

President’s and Dean’s List

Academic excellence is recognized each semester by inclusion on the President’s List
or Dean’s List. Students who complete a minimum of nine credit hours in a given
semester - excluding Learning Support course work and who earn a GPA of 4.0 will be
named to the President’s List for that semester. Students who complete a minimum of
nine credit hours in a given semester - excluding Learning Support course work and
who earn a minimum GPA of 3.5 will be named to the Dean’s List for that semester.

Release of Transcripts
Georgia Highlands College charges a fee of $5.00 per transcript request for paper and
electronic transcripts.

The Federal Educational Rights to Privacy Act (FERPA) requires written permission of
the student to release a transcript. Since the PIN serves as an electronic signature,
transcripts may be requested online via SCORE. Former and current students can also
log directly into the Credential Solutions website and create an account to submit a
transcript request without a GHC IS or PIN. The College reserves the right to require
additional identifying information in order to protect the student’s right to privacy.
Transcripts will not be released to any student who has an outstanding financial
obligation or any records hold.

Permission to Attend another Institution as a Transient Student

Students may petition for transient status at another institution for no more than two
consecutive semesters. Students should complete the necessary paperwork in the
Registrar’s Office. The student should have one current semester of residency at
Georgia Highlands College before requesting this status and are in good standing. The
student must also have completed all Learning Support and required high school
curriculum (RHSC) requirements. Students should know the application deadline at
the receiving institution and apply for admission as transient students at that
institution. The student is responsible for ensuring that an official transcript of all
course work completed is sent to Georgia Highlands College in order for credit to be
evaluated. Students who have been absent from Georgia Highlands College for more
than one academic year will not be granted transient status.

In special circumstances, a student taking Learning Support courses may be able to
petition for transient status. In these cases, the student must first obtain written

approval from the Provost before receiving transient permission.
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GRADUATION REQUIREMENTS

Degrees are awarded each semester and recognized annually in the Commencement
ceremony held at the end of the spring semester. Students who plan to graduate
should petition at the Registrar’s Office by the deadline for the semester in which
they expect to complete graduation requirements. These deadlines are on the
Academic Calendar and are typically in the semester prior to the intended graduation
semester. It is the student’s responsibility to notify the Registrar of their intent to
graduate.

Students must complete all required courses as outlined in the prescribed
curriculum for the degree sought ("C" required in ENGL 1101, 1102).

A student must earn an institutional grade point average of at least 2.0 in all credit-
level course work at the College in order to earn a degree. Courses accepted for
transfer from other colleges do not carry quality points and are not considered in
computing the student’s grade point average for graduation purposes.

Georgia state law requires that each candidate for a degree receive instruction in
Georgia and American histories and the Georgia and United States Constitutions.
Students in Associate Career, Associate Transfer, and Bachelor’s degree programs
may satisfy this requirement by taking POLS 1101 and HIST 2111 or 2112.
Students satisfying U.S. history and /or U.S. constitution (political science) from
out-of-state institutions must satisfy the Georgia history and Constitution
requirements by taking appropriate classes or an exemption exam administered
by the School Social Sciences and Education.

Georgia Highlands College requires that all students complete a residency
requirement. Each prescribed curriculum for a degree program indicates the
number of hours required for the specified degree. If students transfer credit-level
course work to the institution, they must complete the institution’s requirement
of resident hours, even though prescribed curriculum may be satisfied. K credit
earned for testing out of or exempting courses does not count toward residence.

Associate and Nexus Degrees
¢ Minimum of 60 semester hours in classes taken to satisfy Areas A, B, C, D, E, and F.
¢ Minimum of 18 semester hours must be earned at GHC to satisfy residency

requirement and to be eligible for honors.

Bachelor’s Degrees

e A“C” or higher in all courses satisfying Lower Division Major Requirements, Major

course requirements, and Major Electives.

e Minimum of 120 semester hours of college-level work.
e Minimum of 30 hours must be at 3000-4000 level.
e 25% of the degree requirements must be earned at GHC to satisfy residence

requirements and to be eligible for honors.

The diploma of a candidate for a degree will bear the date of when the degree is
awarded. Graduates are expected to participate in the formal graduation exercises.
Diplomas are mailed 4-6 weeks after degrees are awarded each semester.
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Students must meet all financial obligations to the College before a final transcript is
released.

Applicants are granted their degrees by the President of the College by authorization
of the Board of Regents of the University System of Georgia. Approval is signified by
the President’s signature on the diploma.

Graduation with Honors

For graduation with honors a student must meet the minimum scholastic institutional
grade point average requirement of 3.50. Students earning an institutional 3.50-3.69
GPA receive the designation cum laude; 3.70 to 3.89 receive the designation magna
cum laude; students earning a 3.90-4.00 receive the designation summa cum laude.
Grade point averages will NOT be rounded. The honors designation appears on the
student’s diploma and transcript and remains on his/her permanent record.

Commencement Participation Policy
The following criteria must be met in order to participate:
¢ Students must submit a petition to graduate form to the Registrar’s Office and have
received notice that they have met all outstanding degree requirements. The
petition to graduate form must be submitted by the deadline on the Academic
Calendar.
¢ Students must have a GPA of 2.0 or higher.
¢ Students must be in good academic and financial standing.
¢ Students must not be in violation of any academic integrity policy or code of
conduct.

Students who will complete degree requirements the Summer immediately following
the Spring in which Commencement is held may request to participate in
commencement ceremonies on the following conditions:
e Students may only have 1-6 credits outstanding in order to participate
e Students must file a graduation application for their intended year and term of
graduation by the first day of the month of March before the ceremony.
e Students must request a Summer graduate participation form from the
Registrar’s Office
e Students must complete the Summer graduate participation form by the
deadline

No degree will be awarded until all degree requirements are satisfied. Names of
students who will complete degree requirements the Summer immediately following
the Spring in which Commencement is held and granted permission to participate in
Commencement will not appear in the Commencement program for the ceremony in
which they participate and graduation with honors will not be determined for them
until their degree is earned. Names will appear in the following year’s program.

Disclaimer: Participation in the commencement ceremony does not certify completion
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of the degree. All students must meet all academic and financial requirements before
the degree will be awarded.

Second Associate Degree

To obtain a second associate degree at Georgia Highlands College, a student must earn
at least 18 semester hours of another pathway in excess of the credit hours required
within the pathway for any previous degree earned. In addition, a student must earn
credit for all required courses for the first degree and the second deg